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IHOOPMALLINHA KAPTKA AQMIHICTPATUBHOI NOCAYIU

O®OPMJIEHHSA | BAOAYA NMACNOPTA FPOMAASSHNHA YKPAIHUN
3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
y pa3i oOMiHy nacnopTa rpoMaasHuHa YKpaiHu 3pa3ka 1994 poky (y dopMi KHUXKeUKH)

Yy 3B’A3KY:

3i 3MiHOI0 iHbopMaLlii, BHeCeHoi fo nacnopTa (Npi3BuLa, iMeHi, No 6aTbKOBI, AaTN HAPOOXKEHHS, MiCLLA HAPOOXKEHHS);
BUSIBJIEHHS MOMWAKMK B iH(hOpMaLlii, BHECEHOI [0 NacnopTa;
HenpuaaTHOCTI NacrnopTa AJ18 NOoAasbLLIOro BUKOPUCTAHHS;
AaKkWwo ocoba pocarna 25- 4m 45-piyHoro Biky Ta He 3BepHyJlacsi B YCTaHOBJIEHOMY 3aKOHOLABCTBOM MOPAAKY He
nis3HiWe K 4yepe3 Micsaub Micns [OCArHeHHS BiAMOBIAHOMO BiKYy A1 BKJEOBaHHA A0 NacrnopTa rpoMafsHuWHa YKpaiHu

3pa3ka 1994 poky HOBUX (hOTOKapPTOK;

y pa3i 06MiHy nacnopTa rpoMagsiHuHa YKpaiHu 3pa3ka 1994 poky Ha nacnopT 3 6@3KOHTaKTHUM e/IeKTPOHHUM HOCIEM

(3a baxkaHHAM).

BigpaneHne poboye micue agMiHicTpaTopa

LeHTpy HagaHHA agMiHICTpaTuBHUX nocayr M. [Hinpa
(HanmMeHyBaHHA cyb’'ekTa HafjaHHS afMiHICTPaTMBHOI MOCAYr1)

IncpopmMauina npo cyb6’ekTa HapaHHA aAMiHICTPAaTUBHOI NOCAyru

HarmeHyBaHHS oprany, B AKOMY
30iNCHIOETBCA  0bcnyroByBaHHA  cyb’ekTa
3BEpPHEHHS:

TepuTopianbHoro nigposainy AMC;
LeHTPY HajaHHA aAgMiHiCTpaTUBHUX MOCHYT;
[ep>XaBHOro MiANPUMEMCTBA, WO HaNeXUTb

LLleB4yeHKiBCbKMIN PB y micTi AHinpi FYYOMC YkpaiHn B
[HinponeTpoBcCbKin obnacTi

BigpoaneHe poboye Micue agMiHiCTpaTopa LEHTPY HadaHHSA

no coepu ynpasniHHa OMC, abo woro agMiHicTpaTmMBHMX nocnyr m. AOHinpa (gani - UHAM m. OHinpa)
BiJOKPEMJIEHOr 0 Nigpo3ainy

LLleB4yeHKiBCbKMIM PB y micTi OHinpi FYYOMC YkpaiHn B
Micue3HaxooXKeHHs cyb’ekTa HafaHHSA ArinponeTposCLKii 06nacTi

afMiHiCTpaTUBHOI nocayrun

49000, m. OHinpo, Byn. Nununa Opnuka,3.

LIHAM m. OHinpa
ByJ. BockpeceHcbka, 9, ka6.204, M. IHiNp0,49000

IHhopmMauis wono pexunmy poboTtn cyb’ekTa
HafaHHA agMiHICTpaTMBHOI NOCAYrKn

padik poboTu_LlleB4yeHkiBcbkoro PB y micTi AHinpi F'YAMC Ykpaitu B
[HinponeTpoBChLKi obnacTi :
BiBTopok - n'aTHMua - 3 9.00 go 18.00;
cyboTa - 9.00 no 16.00
0O6inHA nepepsa 3 13.00 go 13.45
BuxigHi gHi : Hegins, noHedinok

['padik poboTm UHAMN M. Hinpa:
MoHepinok- yeTBep - 3 9.00 go 18.00;

n'aTHuuA - 3 9.00 go 16.45;
KPiM CBATKOBUX AHIB.

TenedoH/dakc (noBigkn),
e/IeKTPOHHOI nowTn Ta Beb-canT
HadaHHA agMiHICTpaTMBHOI NOCAyrn

appeca
cyb’ekTa

(050) 500 93 03
E-mail: 1211@dmsu.gov.ua

LIHAM m. OHinpa :
Ten.(066) 546 46 40,

e-mail: dnepr-cnap@ukr.net

HOpMaTMBHi AKTU, AKUMU persiaMeHTYETbCA NoOpPA[OK Ta YMOBU HaAaHHA aAMiHiCTpaTHBHOi nocnyrum

3aKoHU YKpaiHun

3aKoH YKpaiHu «MNpo EQnHUIA aepxaBHUN AeMorpadiyHnn peecTp
Ta [OKYMeHTW, LWo nNigTBEPAXYIOTb FPOMaAAHCTBO  YKpaiHu,
MoCBiAYYOTb 0COBY 4K i cneuianbHU CTaTYyC»;
3aKoH YKpaiHu «[1po rpoMafgsHCTBO YKpaiHn»;
3akoH YkpaiHu «[po cBobony nepecyBaHHA Ta BifbHWUA BUBIp
MiCLLA MPOXMBaHHA B YKPaiHi»

3akoH YkpaiHu «[1po TMMYacoBi 3aX04M Ha nepion NpoBefeHHS
AHTUTEPOPUCTUYHOI onepauii»

MocTaHoBa BPY Big 26.06.1992 Ne 2503-XIl «[po 3aTBEepAXKEHHSA
MoJIOXKeHb MNPO NnacrnopT rpomMafsHuHa YKpaiHW Ta npo nacnopTt
rpoMagsHuHa YKpaiHn ans Buisgy 3a KOpLoH»

HekpeT KabiHeTy MiHicTpiB YkpaiHn Big 21.01.1993 N.7-93
«[1po fgep>xaBHe MUTO»

AKTn KabiHeTy MiHicTpiB YKpaiHu

noctaHoBa KMY Big 25.03.2015 Ne 302 «[1po 3aTBepAXXeHHSA
3pa3ka 6naHka, TexHiyHoro onucy Ta lMopsaaky odopMaeHHs, Buaadi,
0obMiHy, mepecunaHHs, BWJIYYEHHS, MOBEPHEHHS OepXXaBi, BU3HaHHSA
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HeOiNCHUM Ta 3HULLEHHSA NacrnopTa rpoMaasHNHa YKpaiHnu»;
noctaHoBa KMY Big 02.11.2016 Ne770 «Jlesiki NUTaHHA HaOaHHSA
aAMIHICTPaTUBHUX MOCAYT Y cepi Mirpauii»;

noctaHosa KMY Big 02.03.2016 Ne 207 «[po 3aTBepO)XeHHSA
MpaBnn peecTpauii Micus npoxmBaHHAa Ta [opagky nepepadi
opraHamu peecTpauii iHdopMauii [o €QMHOro  Aep)xaBHOro
noeMorpadiyHoOro peecTpy»;

noctaHosa KMY Big 26.11.2014 Ne 669 «[po 3aTBepO)XeHHSA
MopaagKy  oOTpMMaHHA, BWIyYeHHA 3 E€EOUHOrO  Aep>KaBHOro
aemorpadivyHoro peecTpy Ta 3HUWEHHA BiguudpoBaHUx BiAbUTKIB
nanbLiB pyK ocobu».

MocTaHoBa KMY Big 24.12.2019 Ne 1113 «[lpo 3anpoBag)XeHHS
eKCnepuMeHTaIbHOrO MPOEKTY LWOoAO0 CMPOLLEHHA NpoLecy nepesipku
akTy onnaTm agMiHICTPaTUBHUX Ta iHWWX NOCAYr 3 BUKOPUCTAHHAM
nMporpamMHOro NpoaykTy «check»

AKTW LeHTpaNlbHUX OpraHiB BUKOHABY0i
Bnagmn

Haka3 MBC Big 16.08.2012 MBC Ne 715 «[lpo 3aTBepA)KeHHS
3pa3kiB OOKYMeHTIB, siKi NoJaloTbCA A/ BCTAHOBJIEHHSA HaNI€XHOCTI
00 rpoMafsHCTBa YKpaiHW, NPUAHATTA A0 rpoMagsHCcTBa YKpaiHw,
ocopMneHHss  HabyTTa  rpomMagsHCTBa  YKpaiHW,  MPUNUHEHHS
rpoMagsHcTBa YKpaiHW, CKacyBaHHA piweHb npo odopMaeHHs
HabyTTs rpoMagsiHCTBa YKpaiHu, Ta KypHanie  obniky»,
3apeecTpoBaHuin B MiHicTepcTBi tocTuuii YkpaiHm 07.09.2012 p. 3a Ne
1549/21861;

Haka3 MBC Big 26.11.2014 Ne 1279 «[1po 3aTBEpAKEHHS 3pa3Ka
3a8BU-aHKeTN [N19 BHECEeHHs iHdopMauii 4o €EANMHOrO Aep>XaBHOro
nemorpaiyHoro  peecTpy», 3apeecTpoBaHM B MiHicTepcTBi
tocTuuii YkpaiHn 10.12.2014 p. 3a Ne 1586/26363;

Haka3 MBC Big 16.08.2016 Ne 816 «[po 3aTBEpAKeHHS MNopsaaky
npoBaf>XeHHs 3a 3asBaMu Npo OoPOPMAEHHS OOKYMEHTIB A8 BUi3ay
rpomMagsaH YKpaiHM 3@ KOPAOH Ha MNOCTINHE TMPOXUBAHHA»,
3apeecTpoBaHui B MiHicTepcTsi tocTulii YkpaiHm 09 BepecHs 2016 p.
3a Ne 1241/29371

Haka3s MBC Big 18.10.2019 Ne 875 «[lpo 3aTBepa)xeHHs Bumor
0o BigundgposaHoro obpasy obauy4s ocobu, GoToKapToK, Lo
nopgatlTbCa  Onsa  ogopmneHHs abo obMiHy [OKyMeHTiB, WO
noceigvyoTe ocoby, nNiaTBEPAXYIOTb rpPOMaAsHCTBO VYKpaiHW 4u
cneuianbHUn cTaTyc ocobu, Ta doTorpacdiyHoro 306pakeHHs Ha
HUX», 3apeecTpoBaHnin B MiHicTepcTBi tocTuuii YkpaiHn 07 nuctonapa
2019 p.
3a Ne 1146/34117

AKTN MicueBux opraHis BUKOHABYOI
BJlaAN/OpraHiB MiCLLEBOro CamMoBpsAAYyBaHHSA

BigcyTHi

YmMoBM OTPUMaAHHA aAMiHiCTpaTHBHOi nocnyrm

MincTaBa ona ogep>XaHHA agMiHiCTpaTUBHOI
rnocnyru

HacTtaHHa obcTaBuH (noAin), y 3B'A3KY 3 AKUMW NacnopT nignarae
obMmiHy, a came:

o 3i 3MiHOIO iH(OpMaLii, BHeceHoOi [0 macnopTa (MNpi3BuLa,
iMeHi, Nno 6aTbKOBI, ATV HAPOAXKEHHS, MiCLLA HAPOAIKEHHS);
o BUABNIEHHSA MOMUIKW B iHhOpMaLii, BHECEHOi [0 nacnopTa;
J HenpuaaTHOCTI NacnopTa AJ1S NoAasibLLOro BUKOPUCTAHHS;
o AKwo ocoba pocArna 25- 4m  45-piyHOro BiKy Ta He
3BEepHyJslaca B YCTaHOBJ/IEHOMY 3aKOHOAABCTBOM MOPAAKY He Mi3Hiwe
AK 4epe3 Micsaub MiCNa  [OCAFHEHHS BiAMoOBigHOro BiKy AN
BK/I€IOBaAHHSA A0 macrnopTa rpoMagsHuHa YkpaiHu 3pa3ka 1994 poky
HOBUX (DOTOKAPTOK;
. y pasi 06bMiHy nacropTa rpoMagsHuWHa YKpaiHu 3pa3ka 1994
POKYy Ha nacnopT rpoMagsHWHa YKpaiHn 3 6e3KOHTaKTHUM
e/1IeKTPOHHUNM HOCIEM (3a Ba)KaHHSM).

BuyepnHuin nepenik 4OKyMeHTIB, HeobXiaHMX
ON8 OTPUMaHHSA agMiHICTpaTUBHOI NOCAYrK, a
TaKO>X BUMOIM [0 HUX

Ona odopmneHHs nacnopTa rpoMaisHuHa YkpaiHu ocoba
nopae:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHUM Haka3oMm MBC Big
26.11.2014 Ne 1279 «[po 3aTBEepAXXEHHSA 3pa3Ka 3asfABU-aHKeTu Ans
BHECEHHsa iHdopMalil [0 €[QMHOroO Aep)XaBHOro AemorpadiyHoro
peecTpy», 3apeecTpoBaHmi B MiHicTepcTBi
tocTuruii YkpaiHn 10 rpyaHa 2014 p. 3a Ne 1586/26363 (hopMyeTbCS Ta
pPO3OPYKOBYETLCA i3 3aCcTOCyBaHHSAM 3acobiB €OMHOrO Oep>XKaBHOrro
neMorpadiyHOro peecTpy npauiBHMKOM TepuUTOopiasibHOro nigpo3ainy
OMC/ueHTpy HagaHHSA agMiHiCTpaTUBHUX rnocnyr/aep>aBHoro
niaANpPMEMCTBA, WO HaneXxuTb Ao cthepwn ynpaeniHHa OMC, abo noro
Bif,OKPEMNIEHOr O NiApPO3Aainy);

2) nacnopT, Wo nignarae obMmiHy;

3) LOKYMEeHTW, WO MiaTBepOXXYlTb 06CTaBMHW, y 3B'A3KY 3
AKUMW MacnopT Nignarae obMminy;

4) [OKYMEHTW, WO NigTBEPAKYIOTb CNaTy aAMiHICTPaTUBHOIO
360py, Aep>kaBHOro MuTa (y pasi 06MiHy y 3B’I3Ky 3 HEnpuAaTHOCTI
nacrnopta ANS  NOJAnbLWIOr0  BUKOPUCTAHHSA),  PO34pYyKOBaHa
KBUTaHUiA 3 nporpamMHoro nponaykTy «check» abo iHdopmauiio
(koA KBMTaHLUIi) npo cnnaTy 360py B 6yab-aKkin popmi*;




5) BUTAr 3 EQMHOrO peecTpy AOCYAOBMX pPO3ChifyBaHb (y pasi

BUKpPaAEeHHS NoCcBiA4YeHHSA Ha TepuTopii YKpaiHu);

5) nocBig4eHHA nNpo B3ATTA Ha 06nik 6e3moMHMX ocib (ans
6e300MHUX 0Cib);

6) L[oBigKy nNpo B3ATTA Ha 06MiK BHYTPILWHBLO NepeMileHoi
ocobu (pNs BHYTPILWHLO NepemilieHnx ocib);

7) DOKYMEHTN, WO NigTBEepAXYIOTb BiJOMOCTI O/ BHECEHHS
[00aTKOBOI 3MiHHOI iHopMaUlii 0 6e3KOHTaKTHOro eNeKTPOHHOro
HOCi4, WO MICTUTBLCA Y MacnopTi:

7.1) OOBiAKY MpO MPUCBOEHHA peeCTpaLuinHOro Homepa
0611iKOBOI  KapTKM nnaTHMKa nojaTkiB 3 [lep)XaBHOro peecTpy
hi3nyHUX ocib — nnaTHKKIB NogaTkiB abo NoBifOMIEHHS MPO BiAMOBY
Bi, OO NPUAHATTS - 3@ YMOBMU peecTpauii B [lep)xaBHOMY peecTpi
¢i3nyHUX ocib - nnaTHWMKIB nopaTKiB Ta iHWWUX 060B’SA3KOBUX
nnatexie abo oTpuMaHHA nNOBIAOMJIEHHA nNpo BiAMOBY Bif
MPUNHATTA 3a3Ha4YeHOro Homepa (NS ocib, aki Yyepes cBOi penirinHi
rnepeKoHaHHs BiAMOBUINCA BiJ NPUAHATTSA 3a3Ha4YeHOro Homepa);

7.2) Nnpo Micue rMpOXMBaHHA - MOBiIAKY MNPO peecTpauilo
Micua npoXuBaHHA ocobu abo poBiAKY npo 3HATe Micue
NPO>XMBAHHA (3a 3pa3kaMum HaBedeHMMW Yy popaTkax 13, 16 po
MpaBun peecTpauii MiCcLUA NPOXXMBaHHSA, 3aTBEPAXXEHUX NMOCTaHOBOK
KMY Ne 207 Big 02.03.2016) abo poBiaKy nMpo peecTtpauiio Micus
npo>xXuBaHHA (BuagaHy po 04.04.2016 3a 3pa3koM HaBeAeHUM Yy
nonatky 11 po MNopsagky peecTpauili Micus MPoXXMBaHHA Ta Micus
nepebyBaHHA Gi3nyHUX oci6 B VYKpaiHi Ta 3pas3kiB HeobxigHWUX
OOKYMeHTIB, 3aTBepA>eHoro Hakasom MBC Big 22.11.2012 Ne 1077) -
3a HasaBHOCTI. BipoMocTi npo peecTpauilo Micus NpPo>XMBaHHA
BHOCATbCA BiANOBIAHO A0 AaHUX BHECEHUX A0 MacnopTa Lo
nipnarae obMminy;

7.3) Npo HapoO)XeHHs AiTen — cBigouTBa MPO HapPOO>KEHHS
niTen (3a HasBHOCTI);

7.4) npo wnob i posipBaHHS Wby — CBiAOUTBO Npo W06,
CBiIOLTBO MpPO po3ipBaHHS Wby, pilleHHs cyny Mpo po3ipBaHHS
wntoby, ake Habpano 3aKoHHOI cunu, abo BUAAHUIA KOMMNETEHTHMMMU
opraHamMu iHO3eMHOI [ep)XaBuW [LOKYMEHT, SAKWA 3rigHo 3 i
HaluiOHabHMM 3aKOHOAABCTBOM MNiATBEPAXKYE BiANOBIAHUN (hakT (3a
YMOBU yKNnageHHa wnoby abo peecTpauii akTy UMBINbLHOrO CTaHy nNpo
Oro posipBaHHA Micns BuAadi nacnopta AKUA 0OMIHIOETLCSA);

7.5) npo 3MiHy iMeHi — CBiAOLTBO NPO 3MiHy iMeHi, CBiAOLTBO
NMPO HapoAXXeHHsA, CBiAOLTBO Mpo Wb, CBIAOLUTBO NMPO pO3ipBaHHSA
wntoby, pilleHHa cyay Npo po3ipBaHHS Wtoby, sske Habpaso 3aKOHHOI
cunun, abo BUAAHWUA KOMMETEHTHUMMW OpraHamu iHO3EMHOT Lep)XaBu
OOKYMEHT, SKWUA 3rigHo 3 ii  HauioHalbHUM 3aKOHOLABCTBOM
nNiaTBEPAXKYE BiANOBIAHMA (haKT (3a yMOBU yknafgeHHs wnwoby abo
peecTpauii aKTy LMBISIBHOrO CTaHy Npo MOro po3ipBaHHA Nicna Buaadi
rnacnopTa KU 06MiHIOETHLCSA).

Ana odopMmneHHs nacnopta ocobi, fAKa He MoXe
nepecyBaTMCA CaMOCTIMHO y 3B’A3Ky 3 TpUBaJIMM pPoO3J1afoM
300pOB’A, SAKUA NiATBEPAXKYETLCA MEAUYHUM BUCHOBKOM 3akJialy
OXOPOHW 340pOB’s,, OHOPMJIEHUIA B YCTaHOBAEHOMY nopsaky, abo
ocobi, fka BiabyBae nokapaHHA B YycCTaHOBax BMKOHaHHA
nokapaHb abo nepebyBae Ha TpuBasOMy cCTauioOHapHOMY
nikyBaHHi B 3aknagpax MO3 3akputoro Tuny [OAaTKOBO
nogaeTbCcsa ofHa poTokapTka po3MipoMm 10 x 15 caHTumeTpiB Ans
BHEeCeHHA BiguudpoBaHoro obpasy obanyya  ocobu  WNAXOM
CKaHyBaHHSA i3 3acTocyBaHHAM 3acobiB PeecTpy. ®oTokapTka
NMoBMHHa BignoBiaaTn Bumoram o BigundgpoBaHoro obpasy obanyys
ocobu, hoTOKapTOK, WO MNofalTbCs A5 ohopMsieHHs abo 06MiHy
OOKYMEHTIB, WO NOCBiAYYy0Tb 0C00y, NiATBEPAXYIOTb FPOMaAAHCTBO
YKpaiHu 41 cneuianbHUn cTaTyc ocobu, Ta dgoTorpadiyHoro
306pa)KeHHs Ha HUX, 3aTBepa)xeHoro Hakasom MBC Big 18.10.2019 Ne
875.

BHeceHHs poO 3aABM-aHKeTM Ta y noaasjsbLUOMy Yy nacnopt
HanucaHHA CKNnapoBux iMmeHi «npisBULLA» Ta «iMeHi»
30iNCHIOETLCA YKPAIHCbKOIO MOBOIO Ta JIaTUHCbLKUMM niTepaMu
BignoBiaHo po Tabnuui TpaHchaiTepauii ykpaiHcbkoro andasity
naTuHUMLelo, 3aTBepAa>keHolo noctaHosowo KMY Big 27.01.2010
Ne 55,

3a HeobxiQHOCTIi HanucaHHs NpisBuWa abo/Ta iM’a NaTUHCbKUMN
niTepaMu BiANOBIAHO A0 HaMWUCaHHS Yy paHile BUAAHUX Ha iM's ocobun
OOKYMeHTax, MNOAAa€ETbCA MWCbMOBaA 3asBa (JOBiNbHOI dopMn) Ta
OOKYMEHT, W0 NiATBEPAXKYE 3a3Ha4YeHUN haKT, a came:

- nacnopT rpoMagsHuHa YKpaiHW, nacnopT rpoMagsHuHa
YKpaiHn ans BUisgy 3a KOpAoH, MPOi3HUN AOKYMEHT AUTUHK;

- AOKYMEHT, WO NiATBEPAXKYE (haKT HAPOLXKEHHSA, 3MiHWN iMEHi
(y TomMy 4muchi y pa3si yknageHHs abo posipBaHHS wnoby), BUAAHOro
KOMMeTEeHTHUM OpraHoOM iHO3eMHOi Aep>XaBW Ta feranizoBaHoro B
yCTaHOBJIEHOMY MOPALAKY;

- paHiwe BWAaHi nacnopTa Ha iM'a guTuHW/6aTbKiB (abo
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OOHOr0 3 HMX)/OQHOrO 3 MOAPYX>KSA, Y TOMY 4YUCAi B nacrnopTax Ans
BUI3QYy 32 KOPAOH, BWAAHUX IHO3EMHUMMU [ep)KaBamu, AKLWO
ANTNHa/6aTbKN/OAMH 3 NOAPYXXKA € IHO3EMUAMU.

Y pa3i nopaHHA [OOKYMEHTIB Ta 3asBW-aHKETU 3aKOHHUM
npencTaBHUKOM/YNMOBHOBa)XKeHO ocoboto agMiHicTpauii ycTaHoBM
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro Tvny, 4OAaTKOBO
nopalTbCs OOKYMEHT, Lo noceig4ye ocoby 3aKOHHOr O
npencTaBHMKa/yNoBHOBaXXeHOI 0Ccobn Ta AOKYMEHT, WO MiATBEPOIKYE
NOBHOBaXeHHsA 0Ccobu AK 3aKOHHOro npeacTaBHUKA (KpiM BuMaAkis,
KON 3aKOHHUM NpefcTaBHUKOM € OAWUH i3 6aTbKiB)/ynmoOBHOBa)KeHOI
ocobun aaMiHicTpauii yCTaHOBM BMKOHaHHA MokapaHb abo 3aknany
MO3 3akpuToro Tuny.

BuaaHi KOMNETEHTHMMM OpraHaMmm iHO3EMHOI  AepXkaBu
OOKYMEHTH, Wo nojalTbCa  ANs  odOpMJEHHA  nacnopTa,
3acBigvyl0TbCA B YCTAaHOBJIEHOMY 3aKOHOLABCTBOM MOPAAKY, SKLLO
iHWe He nepepbayeHO MiXKHaApPOAHMMMK AoroBopaMu YkpaiHu. Taki
OOKYMEHTU MojalTbCA 3  MepeknafoM Ha YKpaiHCbKy MOBY,
3acBifA4eHM HoTapiasbHO.

OpuriHann poKyMeHTiB noBepTaloTbCa 0Cobi (KpiM LOKYMEHTIB,
Lo NiATBEPAXXYIOTb CNiaTy aAMiHiCTpaTuBHOro 36opy Ta fep>XaBHOro
MuTa) abo ii 3aKOHHOMY NpenCcTaBHUKY/YMOBHOBaXKeHin ocobi nicns
O0hOPMIEHHA 3asBU-aHKETW.

3a NMcbMOBOK 3aABOKD  0cobM macnopT, WO nignarae obmiHy
(kpiM  BMMapKiB HenNpuaaTHOCTI NacnopTa As8 NoAdasblioro
BUKOPUCTaHHS), NiCNA NPUAOMY LOKYMEHTIB MOxe ByTun MoBepHyTui
0cobi Ta 3[a€TbCA He Nif Yac OTPUMaHHA HOBOro MacnopTa.

10.

Mopsfok Ta crnocib nogaHHA OOKYMEHTIB,
HeobXiAHUX 415 OTPUMAHHA
agMiHiCTpaTMBHOI Nocnyrun

FpoMaAsaHMH YKpaiHK 3 MeTOolo MoAaHHA OOKYMEHTIB Ta 3asBu-
aHKeTn AN ohOopMJIEHHA MacnopTa Yy 3B’A3Ky 3 obMiHOM nmacnopTa
3paska 1994 poky (y ¢opMi KHUXEYKN) 3BepTa€ETbCs 0cobucTo
BiAMOBIAHO A0 3apeecTPOBAHONo Micus MNPOXMBaAHHA Ao
npauiBHUKa:

- TepuToOpianbHoro nigposainy OMC;

- UeHTpY HaAaHHA aAMIHICTpaTUBHMX MNOCNYr/Aep»XaBHOro
nignpueMCTBa, WO HanexunTb Ao cdepu ynpasniHHa OAMC, abo noro
BiJOKPEMJIEHOr0 NiAPO3AINY - 3@ YMOBUW HaABHOCTI obnafHaHHA ans
npunomy 3asB-aHKeT 3acobamm €OMHOro hep>KaBHOro
nemorpadiyHoro Peectpy.

gkwo ocoba Bu3HaHa cypoM obmexeHo giesgaTHow abo
Henie30aTHOIO, OOKYMEHTM Ta 3asBa-aHKeTa MOJAlTbCs O4HUM i3 i
3aKOHHUX nMNpeAacTaBHUKIB  (oAHMM i3 6aTbKiB  (YyCUMHOBOBAYIB),
OniKyHiIB, NMiknyBasbHMKIB ab0 iIHWNX 3aKOHHUX NpeaCcTaBHUKIB).

AKWOo Micue NpoOXXMBaHHA Takoi ocobn He 3apeecTpoBaHO,
OOKYMEeHTM Ta 3asdBa-aHKeTa MoJaloTbCA [0 TepuTopiasibHOro
nigposainy OMC/ueHTpy HaOaHHA agMiHiCTpaTUBHUNX
nocnyr/oep>aBHoro niaAnpueEMCTBa, WO HalexuTb [0 cdepu
ynpasniHHa OMC, abo noro BifoOKpeMaeHoro nigpo3gifly 3a Mmicuem
(¢aKTUYHOro npo>XuMBaHHA B YKpaiHi, abo 3a ocTaHHIM
3apeecTPOBaHUM MiCLLEM NPO>KUBAHHS.

BHYTpiWHbO nepemiweHa ocoba Nopae AOKYMEHTU Ta 3asBy-
aHKeTy [0 TepuTopianbHoro nigposginy LOMC/ueHTpy HalaHHSA
aAMIHICTPaTUBHMX MOCAYr/AepXXaBHOro NiANPUEMCTBA, WO HaleXnTb
0o cepu ynpasniHHsa OMC, abo noro BiookpemseHoro nigposainy 3a
MiCueM MNPO>XMBAHHA, LU0 NiATBEPAXYETLCA AOBIAKOK MPO B3ATTH
Ha 06J1iK BHYTPIiLLHbO NepemMilLleHoi ocobu.

Ocoba, micue NpoXXnBaHHA KOl 3apeeCcTpoBaHe Ha TUMYacOBO
OKynoBaHin Teputopii YkpaiHn APKpum abo M. CeBacTtononb nopae
OOKYMEHTU Ta 3asBy-aHKkeTy Ao O6yAb SKOro mnpawioiyoro
TepuTopiasbHOro nigposainy OMC/ueHTpy HadaHHSA
aAMIHICTPaTUBHMX MOCAYr/Aep>XXaBHOro NiANPUEMCTBA, WO HaleXnTb
0o cepu ynpasniHHsa OAMC, abo noro BiookpemseHoro nigposainy 3a
MicueM 3BepHEeHHA.

Ocoba, Micue NpoXXKMBaHHA AKOI 3apeecTpoBaHe Ha TMM4YacoBO
OKyrnoBaHi TepuTopii YKpaiHn y [oHeubKin abo JlyraHcbKin obnactax
noLa€e AOKYMEHTW Ta 3asBy-aHKeTy po Oyab AKOro npaulow4oro
TepuTOopiasbHOro nipposniny OMC/ueHTpy HagaHHA
aAMIHICTPaTUBHMX MOCAYr/AepXXaBHOro NiANPUEMCTBA, WO HaleXnTb
0o ccepun ynpasniHHa OMC, abo noro BifokpemneHoro niaposainy y
HoHeubKin abo JlyraHcbKi obnacTi BignoBigHo.

BesgomHa ocoba nopae 3asBy-aHKeTy Ta [AOKYMEHTW A0
TepuTopiasbHOro nigposainy OMC/ueHTpy HadaHHSA
aAMIHICTPaTUBHMX MOCAYr/AepXXaBHOro NiANPUEMCTBA, WO HaleXnTb
0o cepu ynpasniHHsa OMC, abo noro BigokpemseHoro nigposainy 3a
MicueM ManbyTHbOI peecTpauii ii Micua NPo>XMBaHHA.

Akwo ocoba BinbyBae MokKapaHHA B YCTaHOBaX BWKOHaHHA
rnokapaHb abo nepebyBa€e Ha TpMBaJOMy CTaLiOHApPHOMY JliKyBaHHi B
3aknagax MO3 3akpuTOoro TWMy, AOKYMEHTM  MNOLAIOTHCH Yepes
ynoBHOBa>keHy ocoby aAMiHicTpaLii BiANOBIAHOI yCTaHOBM 41 3aKnagy
0,0 TeputopianbHoro nigpo3giny AMC 3a MicueM po3TallyBaHHA




apgMiHicTpauii BianoBigHoi yctaHoBU abo 3aknapy.

[ns nofaHHA OOKYMeHTIB 0c060t0, fika Yy 3B'I3KY 3 TpuBaauMM
po3saAoM  300pOB'S He MOXe MepecyBaTMCA CaMOCTIMHO, 3a
3BEPHEHHAM Takoi ocobm abo i 3aKOHHOro npepcTaBHMKA,
othopMNeHNM y NUCbMOBIN hopMi, 3BiIACHIOETbCA BUi3a NpauiBHUMKA
TepuTopianbHoro nigposainy AMC 3a micueM NpoXxmBaHHA ocobu
abo 3a mMicuem nepebyBaHHA 0cobu y 3aKnafi OXOPOHU 340POB’S.

11.

MnaTHicTb (6e3onnaTHICTb) HafaHHSA
aAMiHICTpaTUBHOI NoCnyru

ALMiHICTpaTUBHa Mocsyra njaTHa

Y pasi niaTHOCTI:

11.1.

HopmaTuBHO-NpaBOBi akTW, Ha NiACTaBi SAKMX
CTArYETLCA NNaTa

n.n. a) n. 6 ct. 3 Oekpety KMY Big 21.01.1993 Ne 7-93 «[po
Oep>XaBHE MUTO»;

CT. 20 3akoHy YkpaiHun «[po €auHUN Oep>XaBHUN
gemorpadiyHUM  peecTp Ta  OOKYMeHTW, LWo nigTBEepOXXYIOTb
rpoMagsaHCcTBO YKpaiHuW, nocBig4vyloTb o0coby 4m i chneuianbHUn
CTaTyC»;

noctaHoBa KMY Big 02.11.2016 Ne 770 «[lesiki NUTaHHSA HaOaHHA
afMiHICTpaTUBHUX NOCAYT Yy cepi Mirpauii».

11.2.

Po3mMip Ta nopsgok BHeECeHHs  mnnaTu
(apmiHicTpaTuBHOro  360py) 3a nnaTHY
afMiHICTpaTUBHY Nocayry

Po3mip agMiHicTpaTBHOro 360py 3a ohopMsIeHHSA Ta BUAavy
nacrnopTa 3 AHA 0OOPMJIEHHS 3aBU-aHKETU Yy CTPOK:

He ni3Hiwe Hi>X Yepes 20 pob6ouux AHIB - 345 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6/1aHKa);

He nisHiwe Hi>x Yepes 10 pob6ouux AHiB - 471 rpH.
(252 rpH. BapTiCTb aAMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6NaHKa;

Ta Jep>aBHOro Muta - 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMYMMK
noxofiB rpoMaasaH) (cnnavyeTbca TiNIbKK y pasi oOMiHy y 3B’s3KYy
3 HenpuAaTHICTIO NacnopTa AJiA NoAaNbLIOro BUKOPUCTaHHA).

OnnaTta HagaHoi MOCAYrn 3AIACHIOETLCA  LUIAXOM
rnepepaxyBaHHs 3afBHUKOM KOWTiB 4epe3 6aHKW, BigdineHHsA
MoLITOBOro 3B'A3KY abo NPOrpamMHO-TEXHi4Hi KOMIJiekcu
camoo6C/1yroByBaHHs.

11.3.

PO3paxyHKOBUIA PaxyHOK 415 BHECEHHS
naaTtu

12.

CTpoOK HaJaHHSA aAMiHICTpaTMBHOI Nocnyrn

MacnopT BUOAETLCS:

He nisHiwe Hixk 4Yepe3 20 poboymx AHIB 3 OHA OOPMISIEHHS
3a8BU-aHKeTW ANa NOro OTPUMAHHS;

He ni3Hiwe HixX 4epe3 10 poboymx AHIB 3 AHA ODOPMIEHHS
3aABU-aHKeTU ANa NOro TEPMiHOBOrO OTPUMAHHS.

Y pasi npoBepeHHs npouenypy BCTAaHOBJEHHS 0cobu CTPOK
po3rnasgy 3asiBU-aHKeTn Mo)ke ByTu NPOAOB)XEHUA [0 ABOX MiCsLiB.

13.

Mepenik nigcTaB oS BiMOBU y HaAaHHI
agMiHiCTpaTMBHOI Nocnyrun

BigMoBa 3asiBHUKY B NPUMAHATTI J,OKYMEHTIB Ta oopMIeHHi
3aABM-aHKeTM 3AiNCHIOETbLCA Yy pasi HenodaHHS MOBHOro nepeniky
OOKYMeHTIB (y TOMY 4uchni, y pasi He niaTBepA>KeHHS 3a A0MoMOroto
nporpamMHoro  nNpoaykTy  «check»  iHdopmauii npo  cnnaty
agMiHicTpaTuBHOro 36opy**) abo He BIAMOBIAHICTL X OodopMNeHHS
BMMOraM 3aKOHOAaBCTBa.

BigmoBa Bip odopMmneHHa 4M Bupayi nacnoprta 3a
pesyfbTaTaMn poO3rnsdy 3asBM-aHKeTU Ta MoAaHUX [OKYMEHTIB
Hafa€ETbCA 3a8BHUKY Y pasi AKLLO:

1) ocoba He € rpoMagsaHUHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopT (y ToMmy 4ucni nacnopT
3pa3ka 1994 poky), SKUN € [INCHUM Ha fOeHb 3BEepHeHHs (Kpim
BMNaAKiB obMiHy nacrnopTa Yy 3B'A3KY 3 BUABJIEHHSM MOMWJKW B
iHpopmaLii, BHeCeHin A0 HbOro; 3BepHeHHA AN 0BbMiHYy NpoTArom
oOoHOro MicAua [0 [fJaTu  3aKiHYeHHS CTPOKYy Aii  macnopTa;
HenpuaaTHOCTI ANA No4aNbLLOr0 BUKOPUCTAHHS);

3) paHi, oTpumMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
nigTBEPO)XYIOTb HafdaHy 3asBHWKOM iHgopMauilo (3okpema, y pasi
HEHaOXOO)XEHHS KOLUTIB 3@ afgMiHICTpaTUBHY NOCAYry, WO HaJA€ETbCA
Ha paxyHKW, BIiOKpWUTi TepuTopiasbHUMKM opraHamu OMC B
TepuTopianbHux opraHax OKCY);

4) 3a BuAayelo nacropTa 3BEPHYBCH 3aKOHHUIA NpencTaBHUK,
AKMA He Ma€ [OOKYMEeHTaJlbHO NiATBEPAXKEHUX [MMOBHOBaXKeHb Ha
OTPMMaHHA nacnopTa;

5) ocoba nopana He B MoOBHOMY 06cCA3i [OKYMeHTM Ta
iHpopmauito, HeobxigHi Ana opopMNeHHS | BUAaYi nacnopTa;

6) ocoby He BCTaHOBJIEHO 3a pe3yJibTaTaMu MNPOBEAEHHS
npouenypv BCTaHOBJIEHHS 0cobu.

14.

Pe3ynbTaT HagaHHS agMiHiCTpaTUBHOI
rnocnyru

Bupaya nacnopTa rpoMagsiHMHa YkpaiHm abo BigMoBa Bif noro
OPOpPMAEHHSA Y1 BUAaYi

15.

Crniocobu oTpuMaHHs BignoBiai (pe3ynbTaTty)

Y pa3i HenogaHHsi MNOBHOro nepesiiky HOOoKyMeHTiB abo He
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BiAMNOBIAHICTbL X OGOPMAEHHS BMMOraM 3aKOHOAABCTBA MpauiBHUK
TepuTopianbHoro nigpo3giny AMC npuiMae pilleHHA Npo BiagMOBY
Bif, MPUWHATTA LA[OKYMEHTIB Ta oO(doOopMaeHHi 3aABU-aHKeTH i
iHhopMye 0coby/3aKOHHOrO NpeacTaBHUKA/yNOBHOBaXKeHy ocoby npo
nigcTaBn Takoi BiaMoBU. 3a Ha)KaHHSM 3asBHMKA BigMOBa HAOAETLCS
B MMCbMOBOMY BUINA4I.

Ons  oTpuMMaHHA  nacrnopTa ocoba abo il 3aKOHHUI
npeLcTaBHUK/ynoBHOBaXkeHa ocoba (y pasi nogaHHs 3asBU-aHKETU
3aKOHHMM NpeacTaBHUKOM/YNOBHOBaXXeHO0 0c060i0) 3BepTaETbCA
ocobucTto [0 TepuTopianbHoro nigposginy AMC, UeHTpYy HabaHHSA
aAMiHICTpaTUBHOI  MOCNYru; OEep>XaBHOro nNignpueMcTBa, WO
HanexnTtb [0 cdepwn ynpasniHHa OMC abo 1oro BigoOKpeMsieHOro
niapo3ainy, AKMA NPUWHAB JOKYMEHTU 418 ODOPMIIEHHS.

[Ans oTpMMaHHA HOBOro nacnoprta ocoba 3pa€ nacnopT, LUO
nipnaraes o6MiHy, Ta OyB NnoBepHYTUH il NiCNA NPUAHATTA 3aABU-
aHKeTHu Ha nepiop opopMsIEeHHA HOBOro nacnopTa.

AKWO [0 6e3KOHTAaKTHOIO eJIeKTPOHHOIO HOCif, WO MICTUTbCA Y
rnacnopTi BHeceHO BiguudpoBaHi BiABUTKM nNanbuiB pyk - nacnopTt
BWOAETHCA 3aKOHHOMY MpeaAcTaBHUKY/YNOBHOBaXKeHin ocobi 3a
YMOBM NMPUCYTHOCTIi 0cobm Ha iM’a AKOi ocpbopMseHO nacnopr.

y pasi OTPUMaHHA nacnopTa 3aKOHHUM
npeAcTaBHUKOM/YNOBHOBa)XEHOK 0C060i0 NMOAAETLCA OOKYMEHT, Lo
nocBia4YyoTb 0Coby 3aKOHHOrO NpeacTaBHUKa/yNOBHOBaXKeHoi ocobu,
Ta  [OKYMEHT, WO nNiATBEPAXKYE MOBHOBAXXEHHS  3aKOHHOIro
rnpepcTaBHMKa/yNnoBHOBaXKeHOi ocobu.

AKWO [OKYMeHTW pAna odopMeHHs nacrnopTa noAaBajancs
ocoboto, fika Yy 3B'A3KYy 3 TpMBaJMM pPO3JlafloM 340POB’S He MOXKe
rnepecyBaTuUCs CaMOCTIAHO, 3a 3BEpPHEeHHsIM Takoi ocobu abo i
3aKOHHOro npefcTaBHUKa, ogopMaeHUM Yy  NUCbMOBIA  opMi,
30iMCHIOETbCA BMI3A, NpauniBHUKaA TepuTopiasbHOro nigpospiny
OMC 3a micuem npoxmBaHHA ocobu abo 3a micuem nepebyBaHHSA
0cobu y 3aksiaZli OXOPOHU 30POB’S.

Y pasi NpuAHATTS pilleHHA Npo BiaMOBY B O(OPMAEHHi 4u
BMAa4vi nacnoprta 3a pe3y/ibTaTaMu poO3rfasfdy 3asBu-aHKeTU Ta
nofaHMX [OKYMEHTIB 3asfBHMKY HaJa€TbCA MWCbMOBa BiAMoOBiAb 3
06r'pyHTYBaHHAM NPUYUH BigAMOBU.

Y pa3i nodaHHA 3asBM-aHKeTM Yepe3 LEeHTP HajaHHSA
aAMiHICTPaTUBHMX NOCAYr/aep>XaBHe NiAnNPUEMCTBO, LLLO HaeXnTb A0
cthepu ynpasniHHA [OMC, abo ©noro BigOKpeMJeHUN Migpo3ain,
TepuTopianbHMn nigpo3gin OMC Hagcunae NMCbMOBE MOBIAOMAEHHS
Mpo MNPUAHATE pilleHHa [0 BiAMoBigHOro cyb’ekTa ONA MoAasbLIOro
BPYYEHHS 3a8BHUKY.

16.

MpumiTKa

Y pa3i nodaHHA 3asBW-aHKETW 4Yepe3 LEeHTP HaldaHHA
aAMiHICTPaTUBHMX NOCAYr/aep>XaBHe NiANPUEMCTBO, LLLO HaleXnTb A0
chepu ynpasniHHa [OMC, abo wnoro BiZOKpeMseHUA Nigpo3ain
ocoba/3aKOHHUI NpeacTaBHUK iHHPOPMYETLCA NPO  HeobXiAHICTb
NPOXOAXKEHHA  npoueaypu  BCTaHOBJIEHHA  ocobu, AKwo  3a
pesyfbTaTaMn pO3rnsfy OOKYMEHTIB Ta 3asBM-aHKeTW 3asBHUKa He
Oypne ineHTUdikoBaHoO.

Onsa NMPOXOOXKEHHS npouenypu BCT@HOBJIEHHS 0cobi
pPEKOMEHAYETbLCA HajaTn Oyab-aKi AOKyMeHT(n) abo ix konii 3
hoTO0306pa)KEHHAM Ta MUCbMOBE MOSCHEHHS B AOBINbHIA hopMi, B
AKOMY 3a3Hava€eTbCA iH(OpPMaLis Npo aApecu Micub MNPOXMBAHHS,
HaB4YaHHS, poboTM, YCTaHOB BMKOHaHHS MoOKapaHb Ta IiHWa
iHpopmauia, BigomocTi npo 6aTbkiB abo iHWKMX poawuyis, ki 6ynyTb
3any4eHi OO npoBeAeHHA nMpoueaypu BCTaHOBAEHHS ocobu. [o
MACbEMOBOIO  3BEpPHEHHSA  O0J4alTbCA  AOKYMeHTM  (konmii), wo
niagTBEPO)XYIOTb BKa3aHi pakTu (3a iX HaABHOCTI);

JKWo 3a pe3ynbTaTaMu MPOBEAEHHA 3a3HayeHol npouenypu
ocoby He byne BCTaHOBJIEHO, MPUAMAETHLCA pilleHHS NpO BiAMOBY B
ohopMIeHHI nacnopTa, Ta ocoba iHpOpMYyeETbCA MPO HeobXigHICTb
BCT@HOBJIEHHA 0COOW 3a pilleHHAM cydy Mpo BCTaHOBJEHHS akTy,
WO Ma€ puaMyYHe 3Ha4vYeHHs, [OAA BuAadi OOKYMEHTIB, Lo
MocBiAYYOTb 0CO0y Ta MiATBEPAXKYIOTb FPOMaAsHCTBA YKpaiHW.

3asABHUK Ma€E MpaBO MOBTOPHO 3BEPHYTUCS OO0 TepuTopiasbHOro
TepuTopianbHoro nigpo3ainy AMC, ynoBHOBa>keHoro cyb’ekta B pasi
3MiHW abo ycyHeHHs 06CTaBMH, y 3B'SI3KY 3 sikuMu nomy 6yno
BiAMOBJIEHO B 0DOpPMJIEHHI Y1 BMAayi nacnopTa.

*

IHbopMaLia (kof KBMTaHLIT) nNpo cnnaTy agMiHicTpaTuBHoOro 36opy (6e3 HafaHHA AOKYMEHTY, AKUA MiATBEPOXKYE CniaTy)
HaJaA€ETbCA 3a8BHUKOM TiJIbKW Yy pa3i HAaABHOCTI y MpaLuiBHMKa TepuTopiaibHOro opraHy/TeputopiasbHoro nigposainy AMC,

LEeHTPY HafaHHS agMiHICTpaTMBHOI Nocayru,

OEep>KaBHOro NiANPUEMCTBA, WO HaNexnTb 0o chepun ynpasniHHa OMC abo
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NOro BiJOKPEMJIEHOro MiApo34iNny TeXHIYHOI MOXKAMBOCTI 3A4INCHUTWN PO3APYKIBKY KBUTaHLIi 3a JOMOMOrol MporpamMmHoOro
npoaykTy «check» nig 4ac NpunoMy [OKYMEHTIB.

** BigMOBa 3afBHUWKY B MPUNHATTI LOKYMEHTIB Ta O(OPMJIEHHI 3asBW-aHKeTW HaAa€TbCA y pasi He nNiATBEpPAXXEHHS
npauiBHUKOM 3a AOMOMOrOK NMPorpamMHoOro npoAykTy «check» iHgopMauii npo cnnaTy agmiHicTpaTuBHOro 36opy Sky HazgaB
3asBHUK Nifg Yac NofaHHS OOKYMEHTIB (NepeBipsAeTbCS y pasi NoAaHHS 3asiBHUKOM KOAY KBUTaHLT).

HavyanbHukK YnpaBsiHHA 3 NMTaHb IPOMAaAAHCTBaA,
nacnopTusauii, peecTpauii Ta eMmirpauii 'y gMmc
YKpaiiu B lHinponeTpoBCbKi obnacTi Opin BYJIAX



