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nacnopTta rpoMagsHuHa YKpaiHu 3pa3ka 1994 poky (y popMi KHMXKe4KHu)

BigpaneHe poboye Mmicue agMmiHicTpaTopa
LieHTpy HagaHHA agMIiHICTPaTUBHNUX nocayr M. [lHinpa

(HanMeHyBaHHA cyb’'ekTa HagaHHS afMiHICTPAaTMBHOI NOCYr1)
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TepuTtopiansHui nigpo3ain OMC;
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BinnaneHe poboye MicLe agMiHiCTpaTopa LEeHTPY HadaHHSA
aAMiHiCTpaTMBHMX Nocayr M. [Hinpa (gani - LHAN M. OHinpa)

Micue3HaxoO)KeHHs cyb’ekTa
aAMiHiCTpaTUBHOI Nocnyrn

HaOaHHSA

LLleB4yeHKiBCbKM PB y MicTi AHinpi F'YOMC YkpaiHu B
OHinponeTpoBCbKi obnacTi
49000, M. OHinpo, ByA. Muauna Opnuvka,3.

LHAM M. OHinpa
BYy/N. BockpeceHcbKa, 9, ka6.204, m. IHiNpo,49000

IHbopMauia wono pexumy poboTn cyb’ekTa
HadaHHSA agMiHICTpaTMBHOI Nocayrn

BiBTOpOK, cepena, 4eTBep, N'ATHULUSA -
39.00 oo 18.00
cyboTa - 39.00. oo 16.00
Hepins, noHeninok - BuxigHun

padik poboTun LIHAM M. OHinpa:
MoHepinok- 4yetsep - 3 9.00 o 18.00;
n'aTHuUA - 3 9.00 no 16.45;
KpiM CBATKOBMX AHIB.

TenedoH/hakc (ooBigkn), agpeca enekKTPOHHOI
nowTn Ta Beb-calT cyb'ekTa HapaHHA
aAMiHICTpaTUBHOI NoCcnyrn

(050) 500 93 03
E-mail: 1211@dmsu.gov.ua

LUHAM M. OHinpa :
Ten.(066) 546 46 40,

e-mail: dnepr-cnap@ukr.net

HopMaTuBHI aKkTU, AIKMMU PernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA agMiHiCTpaTUBHOI nocnyru

3aKkoHu YKpaiHu

3akoH VYkpaiHn «Mpo €anHnin pep>xaBHU gemMorpadivyHun
PEECTp Ta OOKYMEHTHU, WO NiATBEPAXYIOTb FPOMaASHCTBO YKpaiHu,
nocBigvyoTb 0coby 4un il cneuianbHUA CTaTyC»;

3aKoH YKpaiHu «[Tpo rpoMafaHCTBO YKpaiHW»;

3akoH YkpaiHm «[Mpo ceBobopy mnepecyBaHHA Ta BiNlbHUIA BMBIp
MiCLS MPOXKMBAHHS B YKpaiHi»;

3akoH YKpaiHu «lpo TMMYacoBi 3axoAn Ha nepiof NMpoBefeHHS
AHTUTEPOPUCTMYHOI onepawii»

MocTtaHoBa BPY Big 26.06.1992 N. 2503-XIl «[Mpo 3aTBEpAXEHHSA
NonoXeHb MPO MnacrnopT rpomMagsHuMHa YKpaiHu Ta npo nacnopT
rpoMagsiHuHa YKpaiHu Ansa BMisay 3a KOPAOH»

OekpeT KabiHeTy MiHicTpiB YkpaiHu Big 21.01.1993 N.7-93
«lMpo gep>xaBHe MUTO»

AkTK KabiHeTy MiHicTpiB YKpaiHun

MocTaHoBa KMY Big 25.03.2015 Ne 302 «[lpo 3aTBepAXeHHSA
3pa3ka 6naHkKa, TexHiYHoro onucy Ta MNopsaaky oopMieHHs, BUaadi,
06MiHy, NnepecunaHHs, BUNY4YEHHS, NOBEPHEHHS Aep>KaBi, BU3HAHHSA
HeRiNnCHMM Ta 3HMLLEHHSA NacrnopTa rpoMaasiHuHa YKpaiHu»;

MocTaHoBa KMY Big 02.11.2016 Ne770 «[esiki NUTaHHSA HadaHHSA
aAMiHICTpaTMBHUX MNOCAYr Y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 Ne 207 «[lpo 3aTBepaXEHHSA
MpaBun peecTpauii Micua npoxuBaHHSA Ta [lopaagky nepepadi
opraHamMmm peecTpauii  iHopMauii [0 E€QMHOrO AEep>XaBHOrro
nemorpacdiyHoro peecTpy»;

MoctaHoBa KMY Big 26.11.2014 Ne 669 «[lpo 3aTBepAXeHHSA
MopsiAKy OTPUMaHHSA, BWIYYEHHS 3 E€AWHOrO  [Aep>XaBHOro
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neMmorpadiyHoro peecTpy Ta 3HULLEHHS BigLMgppoBaHUX BiAOUTKIB
nanbLiB pyk ocobu».

MocTtaHoBa KMY Big 24.12.2019 Ne 1113 «[1po 3anpoBafXeHHSA
€KCNepuMeHTaNbHOro  MPOEKTY  LWoAO0  CNpOLEeHHA  npoLlecy
nepesipkn GakTy onnaTv aAMiHICTPATMBHUX Ta iHWUX nocayr 3
BMKOPUCTaHHAM NPOrpaMHOro npoaykty “check”»

AKTN LeHTpanbHUX OpraHiB BUKOHABYOI BNaaun

Haka3z MBC Big 26.11.2014 Ne 1279 «[lpo 3aTBepOXeHHS
3pa3ka 3asBM-aHKeTU p[Ns BHeCeHHs iHdopMauii fo €auHoro
Oep>XXaBHOro  gemorpadiyHoOro peecTpy», 3apeeCcTpoBaHUA B
MinicTepcTsi tocTuuii Ykpainm 10 rpygHa 2014 p. 3a Ne 1586/26363;

Haka3 MBC Big 16.08.2012 MBC Ne 715 «[lpo 3aTBepaXeHHs
3pa3KiB AOKYMEHTIB, AKi NOJal0TbCA ANA BCTAHOBIEHHA HAaNEXHOCTI
00 rpoMafsiHCTBa YKpaiHW, MPUAHATTA OO0 rpoMagsHCTBa YKpaiHu,
ohopmneHHss HabyTTA rpomagsaHcTBa YKpaiHW, MNPUNUHEHHS
rpoMagsaHcTBa YKpaiHW, CKacyBaHHA pilleHb Npo OgOopMJIEHHS
HabyTTs rpoMagsiHCTBa  YKpaiHW, Ta  >KypHaniB  obniky»,
3apeecTpoBaHuin B MiHicTepcTBi toCcTuULii YKpaiHn 7 BepecHs 2012 p.
3a Ne 1549/21861 ;

Haka3z MBC Big 16.08.2016 Ne 816 «[lpo 3aTBepO)XeHHS
Mopaaky npoBadXeHHS 3a 3asBaMu Npo OPOPMJSIEHHSA AOKYMEHTIB
Ona  Buisgy rpomagsH YKpaiHM 3@ KOpPAOH Ha MOCTiNHe
MPOXXMBaHHA», 3apeecTpoBaHU B MiHicTepcTBi tocTuuii YkpaiHmn 09
BepecHs 2016 p.
3a Ne 1241/29371;

Haka3 MBC Big 13.04.2018 Ne 311 «[Ipo 3aTBEpAXKEHHS 3pa3kKiB
[OKYMEHTIB, HeobXiAHUX ONa BUIYYEHHS, TUM4YaCOBOrO BUJTyYEHHS
rnacnopTa rpoMagsiHuHa YkKpaiHu, nacnopTa rpoMajsHuHa YKpaiHu
ONA BWI3OQy 3a KOPAOOH, 3apeecTpoBaHMin B MiHicTepcTBi tocTuuii
YKkpaiHu 27 kBiTHA 2018 p. 3a Ne 531/31983.

Haka3 MBC Big 18.10.2019 Ne 875 «[po 3aTBepaXeHHa Bumor
0o BiguudgposaHoro obpasy ob6an4y4a ocobu, GoOToOKapTOK, LWO
nopgalTbCss Ana  odopmsieHHs abo 06MiHY [OKYyMeHTiB, Lo
noceigvyoTe 0cCoby, NiATBEPIAXKYIOTb FPOMafAHCTBO YKpaiHM 4u
cneuianbHUn cTaTtyc ocobu, Ta ¢oTorpaciyHoro 306pa’keHHs Ha
HUX», 3apeecTpoBaHU B MiHicTepcTBi tocTuuii  YkpaiHn 07
nnctonaga 2019 p. 3a Ne 1146/34117

AKTH® MicLLeBuX opraHis BNUKOHaBYOIl
BJlaAN/OpraHis MiCLLeBOro CamoBpsilyBaHHS

BigcyTHi

YMOBM OTPUMaHH

A apgMiHiCTpaTUBHOI nocnyru

MincTaBa oNna ogep>XaHHA aAMiHICTpaTUBHOI
nocayru

BTpaTa/BukpalfeHHs nmacrnopTa rpomMaasHuHa YKpaiHu 3pa3ka
1994 poky (y dhopMi KHMXKEYKM)

BryepnHuin nepenik 4OKyMeHTIB, He0OXiaHMNX
ONa OTPUMaHHS aAMiHICTpaTMBHOI NoCnyru, a
TaKOXX BUMOMU A0 HUX

Ona odopmaeHHs nacrnopTa rpoMagsiHuHa YkpaiHu ocoba
nopae:

1) 3asBy-aHKeTy 3a 3pa3kKoM, 3aTBepAXeHUM Haka3oMm MBC Big
26.11.2014 Ne 1279  «[Npo 3aTBepO)XeHHS 3pa3Ka 3afBU-aHKeTU
ons BHECEHHA iHpopmauii no €aunHoro hep>XaBHOro
neMmorpadiyHoro peecTpy», 3apeecTpoBaHMi B  MiHicTepcTBi
tocTuuii YkpaiHn 10 rpyaHa 2014 p. 3a Ne 1586/26363 (chopMyeTbCA
Ta pPO3LAPYKOBYETbCA i3 3acTOCyBaHHAM 3acobiB  €amHoro

hep>XaBHOro nemorpadiyHoro peecTpy npauiBHMKOM
TepuTopiasibHOro nigpo3gniny OMC/ueHTpy HadaHHSA
aAMiHICTPaTUBHNX nocnyr/aep>xasHoro nignpuemcTsaa, Lo

HaneXxunTb [o chepun ynpasniHHA OMC, abo 1Moro BiLOKpPeMJSIEHOrO
nigposainy);

2) nucbMoBY 3asBy Mpo BTpaTy abo BMKpadeHHSA nacnopTa
3pa3ka 1994 poky;

3) BUTAr 3 EQMHOr0 PeecTpy AOCYAOBMX po3caigyBaHb (y pasi
BUKpaeHHs nacrnopTa Ha TepuTopii YKpaiHn);

4) OOKYMEHTH, o niaTBEpPOXYIOTb cnnaTy
agMmiHicTpaTmBHoro 36opy, pnOep)xaBHoOro Mwuta (y pasi BTpaTwu
nacrnopTa) abo po3npykoBaHa KBUTaHLUIA 3 MPOrpamMHOro NMpoAykTy
«check» abo iHopmauito (pekBi3uTK NnaTexy) npo cnaaTty 36opy B
by nb-aKin hopmi*;

5) nocBig4yeHHs Npo B3ATTS Ha 06nik 6e3n0oMHMX ocCib (ans
6e380MHUX 0Cib);

6) LOoBioKY Mpo B3ATTA Ha 06/iK BHYTPILWHbO NepeMileHol
ocobu (oNna BHYTPIiWHbLO NepeMileHoi ocobn);

7) pilleHHA cyay Npo BCTaHOBAEHHA ocobu (ons ocib, Akux He
6yno BCTAHOBJIEHO 3a pes3ysibTaTaMW TMPOBEAEHHS npouenypu
BCTaAHOBJIEHHS 0cobu);

8) [oBiAKY nNpO MNPUCBOEHHSA pPeeCTpaLiiHOro HoMepa
06N1iKOBOI KapTKM NNaTHMKa nofaTKkiB 3 [lep)XaBHOro peecTpy
iznyHmMx ocib — nnaTHMKIB nopaTkiB abo MoBiAOMJEHHA npo
BigAMOBY Big MOro NpunHATTS (ana ocib, ski 4yepe3 CBOi penirinHi
rnepekoHaHHs BiAMOBUANCA Bif NPUAHATTA 3a3Ha4yeHOro Homepa) -
3a HasABHOCTI.

9) JJoKyMeHTH, Lo NiATBEPAXKYIOTb BiJOMOCTI OJ19 BHECEHHS
004aTKOBOI 3MiHHOI iH(opMaLii 4o 6e3KOHTAaKTHOro efleKTPOHHOro
HOCi$l, LLIO MiICTUTbCA Y NacnopTi:




9.1) Npo Micue NpPOXWBaHHA - AOBIAKY NpPO peecTpauiio
Micus npo>XuBaHHA ocobu abo poBiAKY npo 3HATe Micue
NPO>XMBaHHA (3a 3paskamMu HaBegeHumn y pgopatkax 13, 16 po
MpaBnn peecTpauii MiCua NMPOXXMBaHHSA, 3aTBEPO)KEHNX MOCTaHOBOI
KMY Ne 207 Big 02.03.2016) abo moBiaKy nNpo peecTpauiio Micun
npo>xuBaHHA (BuaaHy n[o 04.04.2016 3a 3pa3koM HaBeOeHUM Y
nonaTtky 11 pno Mopsaky peecTpauii Micua NpoXMBaHHA Ta Micusa
nepebyBaHHS GisnyHMX ocib B YKpaiHi Ta 3pa3kiB HeobXigHux
OOKYMEHTIB, 3aTBEepA)XeHoro Haka3zom MBC Big 22.11.2012 Ne 1077)
- 3a HasABHOCTI;

9.2) Npo HapoAXXeHHs AiTe — CBifAouTBa NMPO HAaPOLXKEHHSA
niTen (3a HasBHOCTI);

9.3) npo wnob i posipBaHHa Wby — CBiAOLTBO Npo W06,
CBilOLTBO MpPO po3ipBaHHA WOy, pilleHHs cyny Mpo po3ipBaHHS
wntoby, ake Habpano 3akKoHHOI cuan, abo BUOAHUIN KOMOETEHTHUMN
opraHamMy iHO3eMHOi [Aep>KaBW [AOKYMEHT, SAKWM 3rigHo 3 il
HauiOHa/IbHUM 3aKOHOOABCTBOM MNiATBEPAXKYE BiAMOBIAHUI haKT (3a
ymoBu nepebyBaHHs y Wwtobi abo peecTpaLii akTy UMBINIBHOrO CTaHy
Mpo NOoro po3ipBaHHSA) - 3a HAABHOCTI;

9.42) npo 3MiHYy iMeHi — CBiAOLTBO MpPO 3MiHY iMeHi,
CBiAOLTBO NMPO HapoOL XXEHHA, CBiAOLTBO Npo Wb, CBiAOLTBO Mpo
po3ipBaHHA WOy, pilleHHs cydy Npo po3ipBaHHA Wby, ske
Habpano 3akoHHOI cunn, abo BMAAHWA KOMMETEHTHUMWU OpraHamu
iHO3eMHOI Oep)XaBW [AOKYMEHT, SKWUA 3rigHo 3 il HauioHaNbHUM
3aKOHOAaBCTBOM MiATBEPOXKYE BiAMOBIAHUA (aKT (3a YyMOBU 3MiHM
npi3BuLLa, imeHi abo no 6aTbKOBI) - 3@ HASABHOCTI.

Ona odopmneHHa nacnopta ocobi, fika He MoXe
nepecyBaTMcs CaMOCTIHHO y 3B’A3KYy 3 TpMBaJIMM po3J1agoM
3[0pPOB’A, SKUIA NiIATBEPAXYETLCA MEAUYHUM BUCHOBKOM 3akjiagy
OXOPOHW 340pOB’si, 0hOPMJIEHUI B yCTaHOBAEHOMY nopsgky, abo
ocobi, ska BiabGyBa€ nokapaHHs B YycCTaHOBaX BWKOHaHHA
nokapaHo abo nepebyBae Ha TpuBasNOMy cTauLiOHapHOMY
nikyBaHHi B 3aknapax MO3 3akpuToro Tuvny [OAATKOBO
NnoaoaeTbCcs ogHa poTokapTka po3Mipom 10 x 15 caHTumMeTpiB Ans
BHECeHHA BiguugpoBaHoro obpasy ob6anyy4a ocobu WAAXOM
CKaHyBaHHS i3 3acTocyBaHHSAM 3acobiB PeecTpy. ®PoToKapTKka
rNnoBMHHa BignosigaTn BuMoram po BiguwdgpoBaHoro obpasy
0611448 ocobun, oTOKapTOK, WO nodalTbCcsa AN oopMaeHHA abo
06MiHYy [OKYMeHTiB, L0 MOCBiAYYylOTb 0C0oby, NigTBEPAXYIOTb
rpoOMagsHCTBO YKpaiHM 4Yu cneuianbHum cTaTyc ocobu, Ta
hoTorpadiyHoro 306pa>keHHsI Ha HUX, 3aTBEPOXKEHOro HakKa3oMm
MBC Big 18.10.2019 N. 875.

BHeceHHs po0 3asBU-aHKeTM Ta Yy NnoaanbLIOMY Yy nacnopTt
HanucaHHA CKJAapJoBUX iMeHI «npisBuwa» Ta <«iMeHi»
3iACHIOETLCA YKPAIHCbKOIO MOBOIO Ta NIAaTUHCLKUMM NliTepamMu
BignoBigHOo po Tabnuui TpaHcniTepauii ykpaiHCcbKOro
andasiTy naTtuHuuelo, 3aTBepar>keHolo noctaHosoio KMY Bip,
27.01.2010 N 55.

3a HeobxigHOCTI HanucaHHA npi3Buwa abo/Ta iM’'sa
NaTUHCbKUMWU  fliTepaMn  BiANOBIAHO [0 HanNuWCaHHA Yy paHiwe
BUAAHMX Ha iM'A ocobu JOKyMeHTaX, MOAA€ETbCA MMUCbMOBa 3asBa
(noBinbHOI hopMK) Ta [OKYMEHT, WO MiATBEPAXKYE 3a3Ha4yeHuin
¢akT, a came:

- nacnopT rpomagsHuHa YKpaiHu, nacnopT rpoMagsiHuHa
YKpaiHu onsa BUi3ay 3a KOPAOH, MPOI3HUA AOKYMEHT AUTUHW;

- [OKYMEHT, Wo NiATBEPOXYE (DaKT HapPOLXKEHHS, 3MiHU
iMmeHi (y Tomy 4wmchni y pasi yknageHHsa abo posipBaHHs wnoby),
BMOAHOI0 KOMMETEeHTHWUM OpraHoM IiHO3eMHOI gepXaBu Ta
fleranizoBaHoro B yCTaHOB/IEHOMY MOPSAAKY;

- paHile BMAaHi NacnopTa Ha iM'S AWTMHW/GaTbKiB (abo
OZLHOrO 3 HMX)/OAHOrO 3 MOAPYXXKHA, Y TOMY YMCAi B nacrnopTax Ans
BMI3QYy 3@ KOpPAOOH, BMAAHUX I(HO3EMHUMWN Jep)XaBamu, SKLWO
ANTNHA/6aTLKN/OANH 3 NOAPYXKA € IHO3EMUAMN.

Y pa3i nojaHHA [OKYMEHTIB Ta 3asfBU-aHKETU 3aKOHHUM
npencTaBHUKOM/YMOBHOBa)XeHO 0coboto aaMiHicTpauii ycTaHoBM
BWKOHaHHA nokapaHb abo 3aknagy MO3 3akputoro Tuny,
[0AATKOBO MOAAIOTHCA OOKYMEHT, Lo MocBigYye ocoby 3aKOHHOro
npencTaBHMKa/yNOBHOBaXXEHOI ocobu Ta OOKYMEHT, Lo
ninTBEpPOXKYE MOBHOBaXKEHHS 0COBM AK 3aKOHHOro npeacTaBHUKA
(KpiM  BMMapgKiB, KOAW 3aKOHHUM MpeacTaBHUKOM € OAUH i3
6aTbKiB)/ynoBHOBa)keHOT 0cobun agMiHicTpauii yCTaHOBM BMKOHaHHSA
nokapaHb abo 3aknagy MO3 3akpuToro Tuny.

BupaHi KOMMNETEeHTHUMM OpraHamMm (HO3EeMHOI [Oep>KaBu
OOKYMEHTU 3acBigyyloTbCA B YCTaHOBJEHOMY 3aKOHOOABCTBOM
nopsaAaKy, AKLWO iHwe He nepefbavyeHo MiXXKHapPOAHWUMMK [OroBOpamMm
YKpaiHu. Taki LOKYMEeHTU NOAalTbCH 3 MepeknafoM Ha yKpaiHCbKy
MOBY, 3aCBiA4YeHUM HOTapiasbHO.

OpuriHanu BOKYMeHTiB (KpiM OOKYMeHTIB, Lo NiATBEPAXYOTb
cnnaty  aAMiHicTpaTuBHoro 36opy Ta  Aep)kaBHOro MuTa)
rnoBepTalThCA ocobi abo i 3aKOHHOMY




npencTaBHUKY/YNOBHOBaXKEHIM 0cobi nicna ogopMIeHHA 3asBu-
aHKeTW.

10.

Mopanok Ta cnocib NofaHHA LOKYMEHTIB,
HeobXigHMX [NA OTPMMaHHS aAMiHICTPaTUBHOI
rnocnyru

FpomMagaHuH YKpaiHu, SiKui BTpaTWMB MacnopT rpoMagsHuHa
YkpaiHn 3pa3ka 1994 poky (y hopMi KHMXKEYKN) 3 MeTOK MoJaHHSA
OOKYMEHTIB Ta 3asBU-aHKeTW Ansa  odOpMIEHHA nacnopTa
3BEpPTaETbLCA 0COOUCTO BIAMOBIAHO MO 3apPEECTPOBAHOroO Micus
NPO>XMUBAaHHA A0 NpaliBHMKa:

- TepuTopianbHoro nigposainy AMC;

- UEeHTpYy HafaHHA afMiHICTpaTUBHUX MOCHYr/AepXaBHOro
nignpMeEMCTBA, WO HaneXxnTb Ao cdepn ynpasniHHa OMC, abo 1ioro
BiJOKPEMJIEHOr0 NiAPO34iNny - 3a YMOBU HafABHOCTI obnagHaHHSA ons
npunomy 3asB-aHKeT 3acobamn €OunHoro hep>XaBHOro
nemorpadiyHoro PeecTpy.

Akwo ocoba Bu3HaHa cynoMm obmexeHo nAiezpaTHo abo
Hegdi€e3O0aTHOW, JOKYMEHTU Ta 3asdBa-aHKeTa NofaloTbCsH OLHUM i3 i
3aKOHHMX TMpeacTaBHUKIB (ogHUM i3 6aTbkiB (yCMHOBAIOBAuIB),
OMiKYyHiB, MikAyBasbHMKIB abo iHWNX 3aKOHHUX NMpeaCcTaBHUKIB).

AKWwo mMicue npoXXKmBaHHA Takoi ocoby He 3apeecTpoBaHo,
OOKYMEHTN Ta 3asBa-aHKkeTa MOAalTbCA [0 TepuTopiasbHOro
nigposginy OMC/ueHTpy HadaHHA aAMiHiCTpaTUBHUX
Nnocnyr/Aep>XaBHoOro MiANPUEMCTBA, LWO HanexuTb Ao cdepun
ynpasniHHa OMC, abo noro BifOKpeMneHoro nigpo3ainy 3a micuem
¢akTU4HOro npoXXuBaHHA B YKpaiHi, abo 3a ocTaHHIM
3apeecTpoBaHMM MiCLLeM NMPO>KUBAHHA.

BHyTpilWlHbO NepemilieHa ocoba Nofae AOKYMEHTU Ta 3asBy-
aHKeTy [nOo TepuTopianbHoro nigposginy IOMC/ueHTpy HabaHHSA
aAMiHICTpaTUBHUX rnocnyr/aep>xaBHoro niaAnNpueMCTBa, o
HanexunTtb o chepn ynpasniHHA OMC, abo noro BifoOKpeMseHoro
nigpo3sniny 3a MicueM nMpPOXXMBaHHA, WO nNiATBEPAXKYETbLCA
0O0BIOKOIO NPO B3ATTA Ha 061K BHYTPILLHLO NMepemMilLeHoi ocobu.

Ocoba, Micue TMpoXMBaHHA AKOi 3apeecTpoBaHe Ha
TMMYaCoOBO OKYMOBaHin TepuTopii YKpaiHu APKpuMm abo M.
CeBacTonosb NOJaE OOKYMEHTW Ta 3asBy-aHKeTy Ao bydb SiKoro
npaulo4yoro TepuTopianbHoro nigpo3ainy OMC/ueHTpy HafdaHHSA
aaMiHICTpaTUBHNX rnocnyr/aep>xaBHoro niaAnNpueMCTBa, o
HanexunTb o chepn ynpasniHHA OMC, abo noro BigoOKpeMseHoro
niapo3ainy 3a Micuem 3BepHeHHS.

Ocoba, Micue nNpoXMBaHHA $SKOi 3apeecTpoBaHe Ha
TMMYacoOBO OKYMOBaHIN TepuTopil YKpaiHu y [HoHeubkin abo
JNlyraHcbKin obnactax nofae OOKyMeHTU Ta 3asBy-aHKeTy mo 6yab
AIKOro npauiolo4yoro TeputopianbHoro nigposginy OMC/ueHTpy
HaZlaHHSA agMiHICTpPaTUBHUX NOCNYr/Aep>XaBHOro MiANPUEMCTBA, Lo
HanexmnTb [o cepun ynpasaiHHA OMC, abo 1Moro BiLOKpeMJIEHOro
ninpo3niny y JloHeubKin abo JlyraHcekin obnacTi BignoBigHo.

besgomMHa ocoba nopjae 3asBy-aHKeTy Ta AOKYMEHTUW A0
TepuTopiasbHOro niapo3ainy OMC/ueHTpy HapaHHSA
aaMiHICTpaTUBHNX rnocnyr/aep>xaBHoro niaAnNpueMCTBa, o
HanexunTb o chepn ynpasniHHA OMC, abo noro BigoOKpeMseHoro
nigposniny 3a MicueMm MawbyTHbOI peecTpauii ii  Micus
NPO>XUBAHHA.

Akwo ocoba BinbyBae nokapaHHS B YCTaHOBaX BUKOHAHHSA
rnokapaHb abo nepebyBa€e Ha TpMBaJsIOMy CTaLliOHApPHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTW MNOAAITbCSA Yepes
ynoBHoBa)keHy o0coby apaMiHicTpauii BiANOBIAHOI YCTaHOBU 4K
3aknagy po TepuTopianbHoro nigpo3giny OMC 3a mMicuem
po3TawlyBaHHA apaMiHicTpauii BianoBigHOi ycTtaHoBu abo
3aknapy.

Ons nofaHHA LOKYMEHTIB 0cob010, ika Y 3B'A3KYy 3 TPUBaJIUM
po3nafoM 300pOB’'A He MOXe repecyBaTUCA CaMOCTIMHO, 3a
3BEpPHEHHSIM Takoi ocobn abo ii 3aKOHHOro npeacTaBHUKA,
ochopMsIeHUM Yy  NUCbMOBIN  ¢dopMi, 3MIACHIOETbCA  BMI3A
npauiBHMKa TepuTopianbHoro nigposginy JMC 3a wMicuem
npoXxMBaHHA 0cobu abo 3a micuem nepebyBaHHA ocobu y 3aknafgi




OXOPOHW 3,0POB’'S.

11.

MnaTHicTb (6esonnaTHicTb)
aAMiHiCTpaTUBHOI Nocnyrn

HaOaHHSA

AQMiHiCTpaTuBHa Mocsyra njaTHa

Y pasi nnaTHOCTI:

11.1.

HopMaTuBHO-NpaBOBi aKTW, Ha MiACTaBi SKUX
CTAryeTbCSA NaaTa

n.n. a) n. 6 ct. 3 Oekpety KMY Big 21.01.1993 Ne 7-93 «[po
[ep>XxaBHE MUTO»;

Ct. 20 3akoHy YkpaiHu
neMorpadivyHuim  peectp Ta
rpoMagsaHCTBO YKpaiHu,
cTaTyc»;

MocTtaHoBa KMY Big 02.11.2016 Ne 770 «[esiki NUTaHHSA
HaJaHHA afMiHICTPaTUBHUX NOCAYT y cepi Mirpawii».

«[lpo €QMHNN [ep>XaBHUN
OOKYMEHTM, Lo nNiATBEPAXYIOTb
MocBigYyloTb 0coby 4m ii creuianbHW

11.2.

nnaTtn
nnaTHy

Po3mip Ta nopsiooK BHECEHHS
(agMiHicTpaTMBHOrO 360py) 3a
aAMiHICTpaTUBHY NoCnyry

Po3mip agmiHicTpaTuBHOro 360py 3a 0hOpPMJIEHHSA Ta BUAavy
nacnopTa 3 AHS OPOPMJIEHHS 3asaBU-aHKETN Yy CTPOK:

He nisHiwe HiX Yepe3 20 pobouux AHiB - 345 rpH.
(126 rpH. BapTiCTb agMiHiCTpaTMBHOI nocayrn Ta 219 rpH.
BapTiCTb 6aHkKa);

He nisHiwe HiX Yepe3 10 pobouux aHiB - 471 rpH.
(252 rpH. BapTicTb agMiHiCTpaTMBHOI nocnyrn Ta 219 rpH.
BapTiCTb 6aHkKa);

Ta Lep>XaBHOro MuTa - 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMyMU
OOXOAiB rpomMadsiH), KpiM odOpMJIeHHs nacnopTa  3aMiCTb
BUKpPageHoro.

OnnaTta HafdaHOI MNOCNAYrM 3AINCHIOETLCA LUAAXOM
rnepepaxyBaHHs 3asBHWUKOM KowWwTiB 4epe3 OaHKW, BigAiNeHHs
rMoLToBOro 3B'A3KY abo MPOrpamMHO-TeXHi4YHi KOMJIeKCH
camoobcsyroByBaHHs.

11.3.

PO3paxyHKOBUI PaxyHOK A4/ BHECEHHS nJiaTu

12.

CTpOK HaZaHHS agMiHICTpaTMBHOI NOCyrn

MacnopT BMAAETLCS:

He ni3Hiwe HixK Yepe3 20 poboymx OHIB 3 AHA OMOPMJIEHHSA
3aABUN-aHKeTW ONa NOro OTPMMaHHS;

He ni3Hiwe HixK Yepe3 10 poboymx OHIB 3 AHSA OOPMJIEHHSA
3aABUN-aHKeTW ANa NOro TEPMiHOBOrO OTPUMAHHS.

Y pa3i npoBefeHHA npouenypu BCTaHOBJIEHHA 0CObM CTPOK
po3rnsny 3asBu-aHKeTU MoXke ByTn NPOLOBXEHWNA A0 ABOX MiCALIB.

13.

Mepenik niactas oNns BigMOBU Y HaOaHHI
agMiHiCTpaTMBHOI Nocnyrun

BioMoBa 3asiBHUKY B MPUMHATTI A,OKYMEHTIB Ta ocopMseHHi
3aABM-aHKeTM 3LIMCHIOETLCA Yy pa3i HermogaHHA MOBHOro nepeniky
OOKYMEHTIB (y TOMy 4MChi, y pasi He NiATBEpO)KEeHHSA 3a AOMOMOroo
nporpamMHoro  npoaykTty  «check» iHdopMauii  npo cnnaTty
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aAMiHicTpaTMBHOro 36opy**) abo He BiAMOBIAHICTb iX OOPMNIEHHS
BMMOraM 3aKOHO4aBCTBa.

BiomoBa Bip odopMneHHs uyuM BMpadi nacnoprta 3a
pesyfbTaTaMu PO3rNany 3asiBU-aHKETU Ta MNOOAHMX LOKYMEHTIB
HaZla€TbCA 3a8BHUKY Y pa3i AKLLO:

1) ocoba He € rpoMagsiHUHOM YKpaiHu;

2) ocoba Bxe oTpuMasna nacnopT (y TOMY YMCAi NacrnopT 3pa3ka
1994 poky), AKWN € AINCHUM Ha AeHb 3BEpHEeHHS (KpiM Bunagkis
06MiHy nacnopTa y 3B’SI3KY 3 BUSIBJIEHHAM MOMWJKK B iHopMaLil,
BHECEHI 0 HbOro; 3BEPHEHHS AJ1 0OMiHY NPOTAroM 04HOro Micaus
00 [aTu 3akKiHYeHHSA CTPOKy Aii macnopTa; HenpuaaTHOCTI Ans
NoAaNbLIOr0 BUKOPUCTAHHSA);

3) BpaHi, oTpumaHi 3 6a3 paHux PeecTpy, kKapToTeKk, He
nigTBEpPOXYIOTb HafaHy 3asaBHUKOM iHdopMauilo (30kpema, y pasi
He niaTBepA>KeHHS 3a JONOMOrol NPOorpamMHoOro NpoaykTy «check»
iHpopmauii Npo cnnaTy aaMiHicTpaTuBHOro 36opy);

4) 3a BUAaYew mnacrnopTa 3BEpPHYBCSH 3aKOHHUA MNpencTaBHUK,
AKUA He Ma€ [AOKYMEeHTasJlbHO MiATBEepPA)XKEeHUX MOBHOBaXKeHb Ha
OTPUMaHHA nacnopTa;

5) ocoba nopana He B MNOBHOMY 060CH3i AOKYMEHTW Ta
iHbopMaLito, HeobxiaHI ana oopmneHHs i BUAaYi nacnopTa;

6) ocoby He BCTaHOBJIEHO 3a pe3ysbTaTaMU MNpPOBeLEHHS
npolenypv BCTaHOBJIEHHSA ocobu.

14.

Pe3ynbTaT HagaHHA aAMiHICTPATUBHOI NOCAYrn

Bupava nacnopTta rpoMagsiHMHa YKpaiHu abo BigmoBa Big 1Moro
0YOPMJIEHHS YU BUAAYI.

15.

Crnocobu oTpuMaHHA BigNoBiAi (pe3ynbTaTty)

Y pa3i HenofgaHHA MOBHOro nepeniky [AOKYMeHTiB abo He
BiAMOBIAHICTL iX OOPMSIEHHSI BUMOraM 3aKOHOLABCTBa MpaLiBHUK
TepuTopiasbHOro niapo3ainy OMC/ueHTpy HadaHHSA
aAMiHICTpaTUBHNX rnocnyr/aep>xaBHoro niaANpMeEMCTBaA, o
HanexmnTb [0 cepun ynpasaiHHA OMC, abo noro BiLOKpeMJIEHOro
niapo3ninly nmMpuUWMaEe pilleHHA NpPO BiAMOBY Bif, NMPUWHATTA
OOKYMEeHTiB Ta odopMNeHHi 3asBu-aHKeTM | iHJopMye
ocoby/3aKOHHOro NpeAcTaBHUKA/yNoBHOBaXkeHy ocoby npo niactasu
Takoi BiaMoBM. 3a 6aaHHAM 3asiBHMKa BiAMOBAa HaOa€ThbCs B
MMCbMOBOMY BUrS4I.

Ona oTpuMaHHA macnopTa ocoba abo i 3aKOHHWN
npefAcTaBHMK/ynoBHoBaXkeHa ocoba (y pasi nomaHHA 3anABM-
aHKeTU 3aKOHHMM NpepnCcTaBHUKOM/YNMOBHOBa>KeHo 0co6010)
3BepTa€EThbCcA 0cobucTo Ao TeputopiansHoro nipposainy AMC,
LEeHTPY HapaHHA aAMiHICTPpaTUBHOI MOCAYrUM;  Aep>XaBHOro
niANpUEMCTBA, WO HaneXxuTb Ao cchepu ynpasniHHa OMC Ta
WOro BiAOKpPEeMJIEHOro niapo3ainy, AKMA NPUUHAB BOKYMEHTHU
Ana noro obopMseHHs.

fiKWwo po 6e3KOHTAaKTHOro eNeKTPOHHOro Hocif, Lo
MicTUTbCA Yy nacnopTi BHeceHo BiauudpoBaHi BiAOUTKKM
nanbuis pyK - nacnopTt BULAETHLCA 3aKOHHOMY
npencTaBHUKY/YNOBHOBaXKeHiIM ocobi 3a yMOBM NPUCYTHOCTI
ocobu Ha iM’a AKoi ochopMneHO nacnopT.

y pasi OTPUMaHHA nacropTa 3aKOHHMM
npeacTaBHMKOM/YNMOBHOBaXeHOK 0C060i0 NOAAETLCA AOKYMEHT, LU0
MocBiAYylOTb 0COby 3aKOHHOro npeacTaBHUKA/YNMOBHOBaXKEHOT
ocobun, Ta OOKYMEHT, WO MiATBEPAXKYE MOBHOBaXKeHHs ocobu Ak
3aKOHHOI0 NpeAcTaBHMKA/yNMOBHOBaXXeHOi ocobu.

Akwo ocoba, BinbyBae mnokapaHHA B yCTaHOBax BWKOHaHHSA
rnokapaHb abo nepebyBa€e Ha TpMBasOMy CTaLliOHAapPHOMY JiKyBaHHI B
3aknagax MO3 3akpuToro Tuny, BpyYeHHs MacrnopTa Takin ocobi
30iACHIOETBCA 4Yepe3 YMOBHOBaXXeHy o0coby apMiHicTpauii
BiANOBIAHOI YCTAHOBM 4M 3aKJapy.

AKWO [OOKYMeHTW AN OodOopMAEHHA MnacnopTa nojasanucs
0coboto, fKa He MOXXe nepecyBaTUCA CaMOCTIMHO y 3B'A3KY 3
TpMBaauM  poO3JafoOM 3[0POB’S, MpauiBHUK TepuTopiasbHOro
ninpo3gniny OMC/ueHTpy HagdaHHS aaMiHICTPaTUBHMX
nocnyr/OoepXaBHoOro MiANPUEMCTBA, LWO HanexuTb [0 cdepun
ynpaBniHHa OMC, abo noro BigoOKpeMaeHOro nigpo3ainy, 3A4iNCHI0E
BPYY€HHA nacrnopTa Takin ocobi 3a Micuem ii npoxxuBaHHa abo
3a MicueMm nepebyBaHHA 0coOM y 3aKsiafii OXOPOHU 300POB’A.

Y pasi NpuHATTA pilleHHA NpPo BiaMOBY B O0hOpPMJIEHHI 4un
BMAa4i nacnoprta 3a pesysbTaTaMu PoO3rnsny 3asBU-aHKETU Ta
noAaHnX AOKYMEHTIB 3afBHWUKY HaJa€TbCA MMCbMOBa BiAMOBiAb 3
06r'pyHTYBaHHSAM MPUYUH BiAMOBN.

Y pa3i nopaHHs 3aABM-aHKeTM 4Yepe3 LUEeHTP HajaHHSA
aOMiHICTPaTUBHUX MOCNyr/Oep>XaBHe MNigNPUEMCTBO, LLO HaNeXUTb
[o chepn ynpaBniHHA OMC, abo Moro BigOKpeMJeHUn nigpo3pnin,
TepuTopianbHUi nigpo3ain AMC Hagcunae NMCbMOBE MOBIJOMJIEHHS
nMpo NPUNHATE pilleHHA A0 BiANOBiAHOro cyb’ekTa ANA NofanbLlioro
BPYYEHHSA 3a8BHUKY.

16.

MpumiTka

Y pasi nopaHHa 3asBM-aHKETW 4Yepe3 UEeHTp HadaHHA
aAMIHICTPaTUBHUX NOCAyr/Aep)KaBHe MigNpUEMCTBO, L0 HaJIeXUTb
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no ccepu ynpasniHHa OMC, abo oro BigokpemaeHun nigposain
ocoba/3akKoOHHUI MpeacTaBHUK IHOPMYETLCA MNPO  HeobXigHICTb
MPOXOAXKEHHA npouenypu BCTaHOBJIEHHS  0cobu, AKWO 3a
pesyfbTaTaMu PoO3rnany AOKYMEHTIB Ta 3asiBU-aHKETU 3asiBHUKA He
6yne ineHTUdiKoBaHoO.

Ona  npoxog)eHHa  npouenypu  BCTaHOBAEHHS  0cobi
peKOMeHAYETbCS HafjaTn Oyab-Aki [okymeHT(M) abo ix konii 3
hoTo306pakeHHAM Ta NMUCbMOBE MOACHEHHS B AOBINbHIN hopMi, B
AKOMY 3a3Ha4a€ETbCa iHMOPMauia Npo agpecu MiClub MPOXXMBAHHSA,
HaB4YaHHS, poboTu, YCTaHOB BMKOHaHHA MOKapaHb Ta iHWa
iHpopmauis, BigomocTi npo 6aTbkiB abo iHWKMX poawndis, aKi 6yayTb
3a/lydeHi 0o npoBeAeHHsA npouenypw BCTaHOBAEHHA ocobu. [o
MACbBMOBOIr0 3BEPHEHHA [0JalTbCA  OOKyMeHTM  (Konii), wo
nigTBEPAXYIOTb BKa3aHi hakTu (3a iX HassBHOCTI).

AKWoO 3a pe3ynbTaTaMW MPOBeAEHHS 3a3Ha4veHoi npouenypwu
ocoby He Byne BCTaHOBJIEHO, MPUMMAETHLCA PilLeHHS NPO BiAMOBY B
ochopMsieHHI nacropTa, Ta ocoba iHHOPMYETbLCA NPO HeobXiaHICTb
BCT@HOBNEHHA 0CO6W 3a pilleHHAM Cyay NpO BCTaHOBJIEHHSA aKTy,
WO Ma€ lopuManYHe 3HayeHHsa, Ana BuAadi OOKYMEHTIB, Lo
nocBiA4yTb 0COby Ta MiATBEPAKYIOTb FPOMaAAHCTBA YKpaiHW.

3asaBHMK abo WMoOro 3aKoHHWI NpencTaBHUK/YNOBHOBaXKeHa
ocoba Ma€ npaBO MOBTOPHO 3BEPHYTUCA [0 TepuTOopiasibHOro
opraHy/TeputopianbHoro  nigposainy OMC, ynoBHOBa)XeHoOro
cyb’ekTa B pa3si 3MiHM abo ycyHeHHS 06CTaBMH, y 3B'SI3KY 3 AKUMU
nomy 6ysio BifMOBAEHO B 0OpOPMJIEHHI YM BMAaYi macnopTa.

*

k%

Y pasi nogaHHa ocoboto abo ii 3aKOHHMM NpPeACcTaBHMKOM Mif Yac NpUINOMY AOKYMEHTIB iHpopMaLil (peKBi3uTiB nnaTexy)
nMpo cniaTy aaMiHicTpaTMBHOro 36opy B Oyab-AKin hopMi, 3a AKo MoXKe ByTun rnepeBipeHo (haKT ornJiaTh i3 BUKOPUCTaAHHSAM
nporpamMHoro npoaykTty «check», KBUTaHUiA 03 KOBYETbHCA  BiAMOBIAHMM  MPaUiBHUKOM  TepuTOpiasbHOro
opraHy/TepuTtopianbHoro nigposainy OMC/ynoBHoBa)keHoOro cy6’ekTa 3a [OMOMOroil MporpaMHoOro NpoaykTy «check» y
pa3i TeXHiIYHOI MOXXINBOCTI.

3aaBHUKY Oyae BiAMOBJIEHO Yy HafaHHi aAMiHICTPaTUBHOI Nocayru.

BioMoBa 3aABHWMKY B MPUAHATTI OOKYMEHTIB Ta OQOPMIEHHi 3asBUW-aHKeTW HafaeTbCA y pasi He nNiATBEpOXXEeHHS
NnpauiBHUKOM TepuTOopiasibHOro opraHy/TepuTopianbHoro nigpo3ainy AMC/ynoBHoBa>keHoro cyb’ekTa 3a [0MOMOrow
nporpamMHoro npoAykTy «check» iHdopMallii Nnpo cnnaTy agMiHicTpaTMBHOro 360py Ky HafaB 3afBHUK Nifb Yac MoAaHHSA
OOKYMEHTIB (MepeBipsSeTbCA y pa3i NoAaHHSA 3a9BHUKOM KOOy KBUTaHLT).

HavanbHukK YnpasJiHHA 3 NMTaHb FPOMaAAHCTBa,

nacnopTusauii, peecTpauii Ta eMmirpauii 'y gMmc

YKpaiiu B JHinponeTpoBCbLKiK obnacTi Opin
BYJIAX




