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Big 10.12.2020p.Ne67

IHO®OPMAIIMHA KAPTKA 02-49
aaMiHICTPATHBHOI MOCJIYTH 3 [eP>KaBHOI peecTpanii CTBOpPeHHsI opraHi3amii poooToaasuis,
00’eTHaHHS opraHi3anii pod0TOaaBIIB

[TiBnenHo-Cx11He MikperioHanbHe ynpasiaiHHs MiHicTepcTBa ocTrlii (M. [IHINpo)
(Ha3Ba cy0’eKTa HaJaHHS aIMIHICTPAaTUBHOI OCIIYTH)

Indpopmariist mpo HeHTP HAKAHHS AAMIHICTPATHBHHX IOCJIYT

MicuesHaxoIKkeHHs Bignin «lleHTp HamaHHS aAMiHICTPATHBHHX IOCHYTr» BHKOHAaBYOTO KOMITETY
BuImHiBCHKO1 CEMITHOT pajau:
52151, JuinporneTpoBcbka obsactb, [1'ATHXaTChKUH paioH,
cMmT. Bumnese, Bys. Crenosa, 57,
Indopmanis mono pexumy pobotun | Pexum pobdotu:
IMoneninok,BiBTOPOK, cepena 3 08.00 mo 17.00
yetBep 3 8.00 mo 20.00
’ staung 3 08.00 go 15.45
bBes nepepsu Ha 006ig
Tenedon/dakc (moBimku), aapeca Cy0OoTa, HeIijis — BUXiAHI JHI.
€JICKTPOHHOI IOIITH Ta BeO-calT ten.: (050)563-85-25

eJIeKTPOHHA ajpeca: cnap_vishneve @ukr.net
BeOcanT: https://vishneve.otg.dp.gov.ua/ua

HOpMaTHBHi AKTH, SIKHMH PErJIaMEHTYE€TbCA HAAaHHA aHMiHiCTpaTHBHO'l. nociayra

3axkoHH YKpaiHu 3akoH Ykpainu «I[Ipo opranisamii poboTonaBuiB, iXx 00’eIHaHHS, MpaBa i
TapaHTil X OisUTbHOCTI»;
3akoH Yxkpainu «IIpo nep:kaBHy peecTpamiio IPHIAYHAX 0Ci0, (hisHUHHX 0Cib —
MiANPHEMIIB Ta FPOMAJACBKHX (hOPMYBaHb»

AxTu Kabinety MiHicTpiB Y KpaiHu

AKTH IEHTPaJIbHHUX OPTaHiB Hakas MinictepctBa toctunii Ykpaian Bim 18.11.2016 Ne 3268/5 «Ilpo
BHKOHABYOT BJIAJIH 3aTBepIKeHHs ¢hopM 3asiB 'y cdepi IOepkKaBHOI peecTpamii IOPHIHYHHX OCi0,
hisHUHAX 0Ci0 — MiOIPHEMIIB Ta TPOMAICHKUX (DOPMYyBaHb», 3apEeCTPOBAHUH Y
MinictepcTsi octuil Ykpainu 18.11.2016 3a Ne 1500/29630;
Haka3 MinicTepctBa Itoctuuii Ykpataun Big 09.02.2016 Ne 359/5 «IlIpo
3aTBepkeHHs [TopsiaKy AepkaBHOT peecTpalil IOPUAHYHHUX Oci0, (isHUHHX 0cib —
MiANPHEMIIB Ta IPOMAACBKHX (POPMYBaHb, MO HE MAIOTh CTATYCy IOPHAWYHOL
ocobm», 3apeectpoBaHud y Minictepctsi toctunii Ykpaian 09.02.2016 3a Ne
200/28330;
Haka3 MinictepctBa toctuuii Ykpainun Big 23.03.2016 Ne 784/5 «IIpo
3aTBepmKeHHST [lopsimKy (PYHKIIOHYBaHHS MOpPTaNy eJEKTPOHHHX CepBiCiB
IOpHIHYHAX OCi0, (Pi3HUHUX OCi0 — IMiAIPHEMINB Ta TPOMAACBKHX (hOPMYBaHb, IO
HE MaloTh CTaTyCy IOPHANYHOI 0COOM», 3apeecTpoBaHHH y MiHiCTepcTBi IOCTHLIT
Ykpainu 23.03.2016 3a Ne 427/28557;
Haka3 MinictepctBa loctumil Yxkpaiau Big 05.03.2012 Ne 368/5 «IIpo
3aTBEpPAKEHHST BUMOr [0 HanMcaHHS HalMEHYBAaHHS IOPHIHMYHOL ocobu, T
BiIJOKPEMJIEHOTO MiAPO3AiTy, TPOMaAChKOro (pOpMYBaHHS, IO HE Mae CTATyCy
IOpDHIUYHOT OCOOHM, KpiM OpraHizamii MpOQCHiKH», 3apeecTpPOBaHHH Y
MisicrepcTsi octuuii Ykpaiau 05.03.2012 3a Ne 367/20680

YMoBH oTpHMaHHS aMiHiCTPATHBHOI MOCIYTH
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ITigcTraBa myig OTpUMaHHS
aAMiHICTpaTHBHOI IOCIYTH

Buuepnuuii nepesiik 1OKyMEHTIB,
HEeOOXiHHUX IUIsi OTPUMAaHHSI
aZMiHICTPaTHBHOI MOCJIYTH

Crioci6 momaHHsT JOKYMEHTIB,
HEeOoOXiJHUX JUIsi OTPHUMAaHHSI
aAMiHICTpaTHBHOI IOCIYTH

ITnatHicTh (6e301IaTHICTD) HalaHHS
aAMiHICTPAaTHBHOI TIOCIYTH

CTpoK HaJaHHs aAMiHiCTPaTHBHOT
HIOCJIyTH

[epemix miacTaB aj1sl 3yNHMHEHHAS
PO3rJIsily JOKYMEHTIB, TOJAHHUX IS
JepKaBHOT peecTpawii

2

3BepHEHHsI YIIOBHOBAKEHOT O MpPEeACTaBHUKA (JaJli — 3asIBHUK )

3asiBa po AepKaBHY peecTpalilo CTBOPEHHsI IOPUANYHOT 0COOH;

3asiBa MPO BKJIIOUEHHs N0 PeecTpy HeNpHOYTKOBHX YCTaHOB Ta Oprasisalii 3a
¢opmoIo, 3aTBEpPAKEHOIO BIANOBIJHO [0 3aKOHOAABCTBA, — 32 OaXaHHSIM
3asIBHHKa™;

MPUMIPHHUK OpHUTiHAJTY (HOTapiaJbHO 3aCBiTUEHY KOIMiI0) PillleHHs 3aCHOBHHKIB
PO CTBOPEHHS IOPHIMYHOT OCOOH, HEBiJl' €EMHOIO YACTHHOIO SIKOTO € PeecTp 0cio,
SIKi OpaJid ydacTb B YCTaHOBUOMY 31371 (KOH(epeHLil);

BIJOMOCTI MpO KepiBHI OpraHd Ipomajcbkoro ¢opmyBanHs (iM’s, pgarta
HApOJIKEHHs KepiBHHUKA, WICHIB IHIMMX KEPIBHUX OPraHiB, peecTpalidHHA HOMep
00JTIKOBOT KapTKH IUTAaTHHKA MOMATKIB (32 HAsBHOCTi), TMOCana, KOHTaKTHHH
HOMep TeJsiedhoHy Ta iHII 3acOOM 3B’SI3KY), BiIOMOCTI Mpo ocoby (ocib), sika Mae
MIPaBO NPEACTABISTH TpoMajAcbke (hOpPMYBaHHS AJIsl 3AIHCHEHHSI peecTpalidHuX
I (iM’s, maTa HApOIKeHHsS, KOHTAKTHHH HoMep TesiedoHy Ta iHmi 3acoOu
3B’ SI3KY);

YCTAQHOBYHH HOKYMEHT IOPHIHYHOI OCOOH;

NPUMipPHHUK OpHriHaNy (HOTapialpHO 3aCBiJUeHA KOTisl) MepeaBabHOTO aKTa
ab0 po3noaibYoro OGajlaHCcy — y pasi CTBOPEHHs IOPUAMYHOT OCOOH B Pe3yJIbTaTi
nepeTBOPeHHs abo 3JUTTS;

MPUMIPHHK OpHTiHANY (HOTapiajJbHO 3acBigueHa KOIIis) pPO3MOAIIBYOrO
OanaHCy — y pasi CTBOPEHHS OPUONYHOI OCOOH B Pe3yJIbTaTi MOILIY;

JOKYMEHTH JUIsl JIep’KaBHOI peecTpauil NPHIHMHEHHS IOPUAWYHOI OCOOH B
pe3yJibTaTi 3UTTS Ta MOAIIY — Y pa3i CTBOPEHHSI IOPUIUYHOT OCOOH B pe3yJibTaTi
3JIUTTSI TA TOALTY.

SIKmo AOKYMEHTH HOAAIOTHCSI OCOOUCTO, 3asBHUK MpEX’ sIBJsie JOKYMEHT, IO
BiJIMOBITHO IO 3aKOHY MOCBiqUy€e 0c00y.

Y pasi mopmaHHS [IOKYMEHTIB TNPEJCTaBHUKOM HOAATKOBO IOJAETHCS
NPHMIPHHK OpHTiHaly (HOTapiaJIbHO 3acBiflueHa KOMisl) MJOKYMEHTa, IO
i ITBEpAXKY€E HOro MOBHOBAKEHHSI.

s wined NpOBEeOEHHS peecTpallifHUX MOid JOKYMEHTOM, IO 3acBimuye
TIOBHOBAKEHHSI NMPEACTaBHUKA, € NOKYMEHT, IO MiATBEPAXKYE IOBHOBAKECHHS
3aKOHHOT'O MpeJICTaBHUKa 0co0H, a00 HOTapiaJbHO MOCBiAYEHA IOBIPEHICTh

1. ¥V manepoBifi ¢opmi JOKYMEHTH NOHAIOTHCS 3asIBHUKOM OCOOHCTO abo
TIOIITOBHUM BiIIPaBJICHHSIM.

2. B enekTpoHHiH (opmi JOKYMEHTH MOJAIOTHCS Uepe3 MOpTajl eJeKTPOHHHX
cepBiciB**

BesomiatHo

HlepxkaBHa peecTpauisi NPOBOJUTBCS 32 BiIACYTHOCTI MiACTaB IJisl 3YMHHEHHSI
po3rysily JOKYMEHTIB Ta BiIMOBH Yy JepXaBHiH peecTpauii He misHime 15
poOouMX IHIB 3 JaTH NOJAHHS JOKYMEHTIB Ul Jep:KaBHOI peecTparlil.

CTpOK po3risigy JOKYMEHTIB MOke OyTH MPOJOBKEHHH Cy0’eKTOM IepKaBHOI
peecTparii 3a HeOOXiTHOCTI, ajie He Oiplre Hik Ha 15 poOounx IHiB.

3yNUHEeHHS] pO3rJIsify AOKYMEHTIB 3[IiHCHIOETbCS Y CTPOK, BCTAHOBJICHHH MJIs
JepKaBHOT peecTparlii.

CTpoK 3yITHHEHHS PO3riIsioy JOKYMEHTIB, MOJAHUX IUIS AEp:KaBHOI peecTparii,
CTAHOBHTH 15 KaJIeHTAPHUX OHIB 3 JATH 1X 3yIHHEHHS

[MomanHst moxyMmeHTIB abo BimomocTeH, BH3HaueHHX 3akoHOM YKpaiHu «IIpo
JIepKaBHY pPEECTpallilo IOPHOMYHHX 0ci0, (isuuHMX oci6 — mianpuemuiB Ta
I'POMaJICBKHX (pOpPMyBaHb», HE B IIOBHOMY 00CsI3i;

HEB1IITOBI JHICTh JOKYMEHTIB BHMOTaM, YCTAHOBJIEHUM
crarrelo 15 3akoHy Ykpainu «I[Ipo nepxaBHy peecTpalilo IOpPHIHYHHX OCiO,
(pisnuHmX OCi0 — MiANPHEMIIB Ta FPOMAJChKHX POPMYBaHb»;

HEBIJIMOBIOHICTh PEECTPAIIMHOrO0 HOMepa OOJIKOBOI KapTKH IUIATHHKA
mojmaTkiB abo cepii Ta HoMepa macmoprta (misi (i3UUHHX 0ci0, SKi MamTh
BIIMITKY B NaclopTi Mpo MpaBo 3HiMCHIOBATH IUIATEXi 3a Cepi€lo Ta HOMEPOM
nacropTa) BiJOMOCTSIM, HaJaHHM BIiANOBIZHO A0 cTarTi 13 3axkoHy YkpaiHu
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«[Ipo mepxaBHy peecTpauilo IOPHAHYHHX OCi0, (Di3UUHHX OCIO — MiANPHEMLIB Ta
IPOMAaJCBbKHX (hOPMYBaHb»

13 |Ilepenik migcTaB Ojisl BiAMOBH Yy HoKyMeHTH oJaHo 0cob010, sTka He Ma€e Ha Ile TOBHOBAKCHB;

JepxKaBHIH peecTpauii y €HOHMHOMY JEpKaBHOMY pEeCTpi IOpHAHUYHMX 0OciO,  Di3HUHHX
oci6 — MiANpHeMIiB Ta IPOMAaJCbKHX (POPMYBaHb MICTSTbCS BIIOMOCTI MpO
CyIOBe pillleHHsI 00 3a00pOHH MPOBEJICHHS peecTpaLiiHO1 Ail;

HE YCYHYTO IIACTaBH IJisl 3YNHHEHHS pPO3IJISILy [NOKYMEHTIB MpPOTSroM
BCTaHOBJIEHOTO CTPOKY;

JOKYMEHTH NOJIaHi O HEHAJIEKHOTo Cy0’eKTa IepKaBHOI peecTpallii;

JOKYMEHTH cynepeuaTb BUMoram KoHCTHUTYLIT Ta 3aKOHIB Y KpaiHH;

JOKYMEHTH CyIlepeyarhb CTaTyTy TPOMaichbKoro (popMyBaHHS;

MOPYIIEHO BCTAHOBJICHHH 3aKOHOM TTOPSIIOK CTBOPEHHS! IOPHIMYHOI 0COOH;

HEBIiIMOBI THICTh HAHMEHYBaHHSI IOPUINYHOI OCOOH BUMOTaM 3aKOHY;

OO 3aCHOBHHKA (YYaCHHKA) IOPHIMYHOT OCOOH, IO CTBOPIOETHCS, MPOBEAECHO
JepKaBHY PEECTpALio PilleHHs PO MPUITHHEHHsI I0PUAWYHOI 0COOU B pe3yibTaTi
i JIIKBIgALii;

HEBIiIMOBIJHICTh BiJIOMOCTEH, 3a3HAUCHHX Y 3asBi MMPO AEpKaBHY peecTpariio,
BiJOMOCTSIM, 3a3HAQUEHMM y JIOKYMEHTax, MOJaHHWX JUIsl JepXKaBHOI peecTparii,
abo BIZOMOCTSIM, IO MICTSTbCS B €IHHOMY AEPKAaBHOMY PEECTpi IOPUIMYHHX
ocib, ¢isnuHUX Ocid — MiANpHEMIIB Ta I'POMAICBKHX (POPMYyBaHb UM iHIIHX
iHhOpMaLIHHAX CHCTEMax, BAKOPHUCTAHHS SIKHX nependaueHo 3aKOHOM Y KpaiHH
«[Ipo mepxaBHY peecTpaliio OPUANIHUX OCiO, (Pi3HUHHUX OCIO — MiANMPHEMIIB Ta
IPOMAJCBhKHUX (hOPMYBaHb»;

HEBIAMOBIJHICTh BiIOMOCTEH, 3a3HaY€HHX Yy JOKYMEHTaX, HOJaHUuX MJis
JIepKaBHOI PEeCTpalil, BiIOMOCTSIM, IO MICTSITbCSI B €IHHOMY JAEp:KaBHOMY
peectpi IOPHINYHAX ocio, izmuHmX

0ci0 — MiANpHEMIIB Ta TPOMAACHKUX (DOpPMYyBaHb UM IHINHX iH(pOpPMAIiHHIX
CHCTEMaX, BUKOPHUCTAHHS SIKUX NependayeHo 3akoHoM YKpainu «[Ipo nepxkaBHy
peecTpaliio OPUANYHHX OCib, (pi3HUHHMX OCiO — MiANPHEMIIB Ta I'POMAaICHKHX
dopmyBanb»

14 | Pe3ysnbTaT HaJaHHs agMiHiCTPaTHBHOT BHeceHHs1 BiANMOBIAHOTO 3aMKCy 10 €IWHOTO OEPKABHOTO PEECTPY IOPUIUUHHUX
IIOCJIYTH 0cib, ¢izHyHuX 0Cid — MiANPHEMIIB Ta IPOMAICHKUX (DOPMYBAHb;
PpILIEHHS! [TPO MPOBEAEHHSI AEPKaBHOI peecTparii;
BHITUCKA 3 €IHUHOTO NEepKaBHOTO PEECTPy IOPUAWYHHX OCiO, (PisHuHHX 0cib —
i ATPUEMIIIB Ta FPOMAJCBKUX (DOPMYBaHb;
YCTAaHOBYMH  JOKYMEHT IOpDHAMYHOI 0cOOM B  €JEKTpPOHHIH  opmi,
BUT'OTOBJICHHH IUISIXOM CKaHyBaHHSI;
pilleHHsT Ta TOBIJOMJIEHHS TpPO BIAMOBY Yy IepXKaBHIH peecTpamii i3
3a3HAYEHHSIM BHKJIIOYHOTO MEPesTiKy IMiACTaB ik BiAMOBH

15 | CnocoGu oTprUMaHHsI Bi OB Al PesynpraTi HamaHHS agMiHICTPATHBHOI MOCTYTH Y cdepi IepKaBHOI peecTpamii
(pesynbTary) (y ToMy uyMcni BHMHCKa 3 €IHHOTO [EpKaBHOTO PEECTPy IOPUAWYHHX OCi0,
isHuHAX 0Ci0 — MiAMPHUEMIIB Ta TPOMAICHKHX (POPMYBaHb Ta yCTAHOBUHH
JOKYMEHT IOPHIOMYHOI OCOOM) B €JIEKTPOHHIH (hOpMi OIPHIIONHIOIOTECS Ha
MOPTaJTi EJIEKTPOHHUX CEPBICiB Ta AOCTYIHI IJIsI TX MOIYKY 32 KOJOM JOCTYITY.
3a OaxaHHSIM 3asiBHHKA 3 €IHHOTO JEPKaBHOTO PEECTPY MOPHIHUYHHX OCiO,
¢izuHAX 0Ci0 — MiAMPHUEMIIB Ta TPOMAaIChKHX (POPMYBaHb HAAETHCSI BUIIHCKA Y
nanepoBid ¢opMi 3 MPOCTABJIEHHSM MiANHCY Ta TEUaTKH [Oep:KaBHOTO
peecTpartopa — y pasi MOAAHHS 3asiBU MpPO JAEp:KaBHY peecTpalilo y ManepoBid

dopmi.
VY pasi BigMOBH y Iep:KaBHIH peecTpauil HOKYMEHTH, MOaHi AJIsI Iep>KaBHOL
peecTpaiii, MOBEPTAIOTHCS (BHIAIOTHCH, HAJICUIAIOTHCS [OIITOBUM

BIINpaBJIEHHSIM) 3asIBHUKY HE IIi3HIlIe HAcCTYMHOro poOodyoro nHS 3 JHS
HaJXOMKEHHS BiJl 3asIBHUKA 3a51BH PO TX MOBEPHEHHS

*Tlicnst BOPOBAIKEHHs TIPOTPAMHOTO 3abe3neueHHs €IHHOTO NEPXKABHOTO PeecTpy IOPUAMYHMX OCi0, (hisHUHMX OcCid — MiANpHEMIIB Ta rPOMaiChKHX (HOPMyBaHb, CTBOPEHOTO
BiNOBiIHO 10 3akoHy YKpainu «[Ipo iepkaBHY peecTpaliio pUIHYHHX 0Ci0, BhisHYHHX 0ci0 — MiANPHEMIIB Ta IPOMAACLKHUX (DOPMYBaHb»;
** [Ticnst JoonpalioBaHHs HOPTajly eJeKTPOHHUX CEPBICiB, sIKHH Oyie 3a0e3rnevyyBaTH MOKJIMBICTb OIaHHS TAKHX JIOKYMEHTIB B eJIEKTPOHHIH hopmi



Hauvanbhuk Binginy «[{HAIT» BUKOHABUOTO
KOMiTeTy BHIIHIBCbKOT CEJMIIHOT paan BikTopist ['opnienko



