3ATBEP’)KEHO

Haka3 [lenapTamMeHTy aJMiHiCTPaTUBHUX
MOCJIYT Ta AO3BUIbHUX MPOLEAYP
JIHITPOBCHKOT MiCbKOT paau

01.03.2017 Ne8/0.1-06

THO®OPMAIIIMHA KAPTKA
aJMiHICTPATHBHOI MOCJIYTH 3 IEP>KaBHOI peecTpailii NPUIHHEHHS IOPHIHYHOI 0CO0H B
pe3yabTarTi il JikBigamii (KkpiMm rpomaacbkoro oopMyBaHHs)

JlemapTaMeHT aqMiHICTPATHBHHX HOCJIVI TAa JO3BUILHHX MPOLEaYD

JIHINPOBCHKOI MiCbKOI pajau

Indpopmanisi npo cyd’ekTa HagaHHS AAMiHICTPATHBHOI MOCJIYTH
Ta/ad0 NEeHTPY HAJaHHA aMiHICTPAaTHBHHX MOCIYT

HarimenyBanHs cy0’exTa | Bimmin peecrpanii opaauuHuX 0ci6 Ta (pizHuHHX 0Ci0-
HaJaHHA a[IMiHICTPaTHBHOI | mignpuemuiB ynpasiinnsa y cdepi gepkaBHOT peecTpanii
IOCJIyTH JlenmaprtameHTy agMiHiCTPATHBHHX HOCJIYT Ta JO3BLILHHX

npouenyp uinpoBcbKoi MicbKkoi pagn

Ta LEHTPiB HaJaHHS

.. IlenTp Hananus agMiHicTpaTHBHUX nmocayr M. /IHinpa
aJMiHICTPaATUBHUX MOCIYT

(mami-ITHAII)

Micuesnaxomxennss  c¢y6’exrta|49000, m. duinpo, Bys.Ctapoko3aipka,S8
HaJlaHHSI aJIMiHiCTPaTHBHOI
MOCITYTH

Ta LIEHTPIB Haganss | Bignin ITHAIT , IIpaBoGepesxuui’:
aOMiHICTPATHBHUX TMOCTYT 49000, m. Huinpo, np-1. Omutpa ABopHunpkoro, 75, kab.105
(1-m# moBepx)

Bignin HHAIT ,,JIliBoGepexuuit”
49081, m. duirnpo, mpocn. Cnoboxancekuit , 3111 (2-# mosepx)

Indopmanis monmo pexumy |Iloneninok — uetsep: 9.00 — 18.00
pobotu cyO’ekta  HanmanHs |1 sTHUIS: 9.00 - 16.45
agMiHICTPaTHBHOI TIOCJIYTH o0ians nepepsa: 13.00 - 13.45
BUXiJHI IHi: cyboTa, HeaiIst

Ta LEHTPY HagaHH4 | [Toneninok, BiBTOpok, yetBep: 3 9.00 mo 18.00,
aOMiHICTPaTUBHUX MOCIYT cepeaa: 3 9.00 oo 20.00,

m’ ataung 3 9.00 mo 16.00,

cy6ora 3 9.00 go 16.00

KpiM CBSITKOBHX JIHIB.

Tenedon/dakc (AOBIAKK), Enextponna anpeca: udr_dnepr @ua.fm
agpeca eyqekTpoHHoi momTH Ta | Tenedon: (056) 742-80-52,

BeO-CalT ®daxkc (056) 760-44-10

Ta LEHTPIB HaganHs | Bigain HHAII ,,ITpaBoGepesxHuii”:

aOMiHICTPATHBHUX TIOCTYT Ten.: (056) 745-30-26




Binnin ITHAIT ,,JliBoOepexHuit™

Ten.: (068) 237-52-76, (099) 602-10-02

Beb-nopran: «PerioHaspHuH BipTyanbHUH 0iC €1eKTPOHHUX
aJMiHICTPAaTUBHUX MOCIYT [JHimponeTpoBcbhKoOl 00acTi:
http://e-services.dp.gov.ua

BeO-caT: cnap.dniprorada.gov.ua.

e-mail: dnepr-cnap @ukr.net

HopMaTHBHI aKTH, SIKHMH PerjlaMeHTYEeTbCsl HAJIaHHS aMiHICTPATHBHOI MOCIYTH

3aKkoHH Y KpaiHu

3akoH Ykpainu «IIpo mepkaBHY peecTpaiiio pUIHYHHX OCiO,
(piznuHUX OCiO — MiANPHEMIIIB Ta TPOMAICHKHUX (POPMYBaHb>»

AxTn Kabinety MiHicTpiB
Ykpainu

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYOI1 BJIagu

Haka3z MinictepctBa 1octuuii Ykpainu Big 18.11.2016 Ne
3268/5 «Ilpo 3aTBepmxeHHs1 ¢opMm 3asB y cdepi aep:kaBHOT
peecTpanil IpUAUYHUX 0Ci0, (i3uuHHX OCi0d — MiANPHEMIIB Ta
rpOMajChKuX (hOpMYBaHb», 3apeecTpPOBaHUM y MiHiCTepCTBI
roctuuil Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa 1octunii Ykpainu Big 09.02.2016 Ne 359/5
«[Tpo 3aTBepmxenHs [lopsiaky nepkaBHOI peecTpalii IOPUAHYHHX
oci0, ¢i3nuHUX 0cib — MiANPHEMIIB Ta FPOMAJCbKUX (POPMYBaHb,
IO HE MAalOTh CTAaTyCy IOPHIMYHOI OCOOH», 3apeeCTpOBAHHH Y
Minictepcetsi 1octuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa toctuiiii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo 3zatBepmxenHsi [lopsinky (pyHKIIOHYBaHHSI MOpTaTy
€JeKTPOHHUX CepBiCiB IOPHAWYHHX 0OcCi0, isuuHux ocid -
MiANPHUEMIIB Ta TPOMAACBKUX (POPMYBaHb, O HE MAIOTh CTaTyCy
IOPUANYHOT 0COOM», 3apeecTpoBaHMM Yy MiHICTepCTBl IOCTHLIT
Vkpainu 23.03.2016 3a Ne 427/28557

YMoBH oTpHMaHHS aAMiHICTPATHBHOI MOCIYTH

[TigcraBa A1 OTpUMaHHS
aJMIHICTPaTHBHOI NOCJIyTH

3BepHEHHsI TOJIOBH KOMICi1 3 MPHUIHMHEHHS, a0 JKBigaTopa,
ab0 yroBHOBaKEHOT 0COOH (Hali — 3asIBHUK )

Buuepnuuit nepesnik
JOOKYMEHTIB, HEOOX1AHUX IJIs1
OTPUMaHHS aJMiHICTPATUBHOT
MOCJIYTH

1. Ina gepxaBHOT peecTpalil MPUITHHEHHS IOPUAMYHOT OCOOH B
pesyapTari 11 JikBigamii (KpiM MICHEBOI pagd, BHKOHABUOTO
KOMITETY MICLEBOI pagd, BUKOHABUOIO OpraHy MICLUEBOI pajH)
MOAAIOTHCS:

3asBa MpO J[AEpKaBHY pEecTpalild MNPUMHHEHHS OPHIUYHOL
0COOH B pe3yJibTaTi 11 JKBigamii;

JOBiIKa apXiBHOI YCTAHOBU MpPO MPHUHSTTSI NOKYMEHTIB, MO
BINMOBIIHO [0  3aKOHy  MiAJATalOTh  JOBIOCTPOKOBOMY
30epiraHHio.

2. Jlna pepxaBHOi peecTpauii NPUNMHEHHS IOPHIWYHOL
ocobu — MicueBoi paau, BUKOHABYOTO KOMITETY MiCLUEBOT paH,
BUKOHABUOTO OpraHy MiCLUEBOI pagd MOJAeTbCsl 3asiBa MPO
NEep:KaBHY pPEeCTpalilo TpPUIIMHEHHs] OPHAMYHOI 0ocoOu B
pe3yJibTarti 11 JIiKBiaalii.



mailto:dnepr-cnap@ukr.net

3. Ilns gepxaBHOI peecTpalii MPUINMHEHHsS! OaHKY y 3B’S3KYy 3
NPUAHSATTSIM PIlIEHHS MPO BiJKJUKaHHsI OaHKiBCHKOI JILEH3IT Ta
JiKBigauilo OaHKy mnopaeTbcsi pimenHss PoHAy rapaHTyBaHHS
BKJIaliB (pi3UYHUX OCIO MPO 3aTBEPAKEHHS 3BITY MPO 3aBEPIICHHS
JKBiganii 6aHKy.

Y pasi nogaHHsA NOKYMEHTIB, KpiM BHNAOKY, KOJIM BiIOMOCTI
IIPO MOBHOBAXEHHS LIbOTO MPEACTABHUKA MICTATbCS B €IHHOMY
JOEepKaBHOMY peecTpl IOPHOMYHHMX 0ci0, i3nuHux ocid -
MiANPUEMIIB Ta TPOMAACbKUX (POPMYBaHb, MPEACTABHUKOM
NOJATKOBO TNOJAETbCS NPHUMIPHHK OpHriHaly (HOTapiajbHO

3acBilueHa  KOIIisT) JOKyMEHTa, IO 3acBiguye  HOro
MOBHOBAKEHHSI.

SIKIO NOKYMEHTH MOJAIOTbCSI OCOOHCTO, 3asIBHUK Mpe] sIBJIsIE
CBIH mMacmopT TpoMajAsiHUHA YKpaiHd, a00 THMUacoBe

MOCBiTUEHHSI TPOMAaJIsTHUHA Y KpalHH, a00 MacmOpPTHHH JTOKYMEHT
iHo3eMIlsd, ab0 TmMOCBigUeHHsT OocoOM 0Oe3 rpoMansHCTBa, abo
MOCBIJIKY Ha MOCTiHHE aD0 TUMYAacOBE MPOKUBAHHS

10 | Cnocib noaHHs JOKYMEHTIB, 1. ¥V manepoBifi ¢opmi JOKYMEHTH TNOJAIOThCS 3asIBHUKOM
HEOOXiAHHUX JJI1 OTPUMAaHHS 0cOo0UCTO a00 MOIITOBHUM BiANPABJICHHSIM.
aJMIHICTPaTHUBHOI OCJIYTH 2. B enexkTpoHHiA ¢opMi JOKYMEHTH MOAATHCS YEPE3 NOpTal
€JIEKTPOHHHUX CEpPBICiB
11 |ITnaTHicTh (OE30TIATHICTD) be3sormiatHo
HaJlaHHS aIMIHICTPATHBHOL
NOCITyTH
12 | Ctpok HagaHHS JlepkaBHa peecTpaliss NPOBOOUTbCS 3a BIACYTHOCTI MiACTaB
aAMiHICTPaTHUBHOI NOCJIYTH IJ1s1 3yIIUHEHHSI pO3rJIsify JOKYMEHTIB Ta BIIMOBH Yy JepKaBHIH
peecTpauii NpoTsroM 24 roauH micJisl HAOXOAKEHHsS! JOKYMEHTIB,
KpiM BHXIJIHHX Ta CBSITKOBHX [THIB.
3yNUHEHHS] pO3rJsily HOOKYMEHTIB 3HIMCHIOETBCS Yy CTPOK,
BCTAHOBJIEHHH [JIs1 JEpKaBHOI peecTpauii.
CTpoK 3yNnHHEHHS pO3rJsly [OKYMEHTIB, TMNOJNaHHX JJis
JepKaBHOT peecTpallii, CTaHOBUTh 15 KaJleHgapHUX AHIB 3 JATH iX
3YMHUHEHHS
13 |Ilepenik miagcTaB ojst [ToganHst mOKyMeHTiB ab0 BigOMOCTEH, BH3HAUEHHX 3aKOHOM

3yIIHHEHHS PO3IJIALy
JOKYMEHTIB, MOJaHUX [JIs1
JepKaBHOI peecTparil

Ykpaiau «IIpo mepxkaBHy peecTpaiiio OPUANUHHX OCiO, (hi3HUHHX
0ci0 — MmianpUEMIIB Ta FPOMACBKUX (POPMYyBaHb», HE B IOBHOMY
00cs3i;

HEBiJMOBIAHICTh JOKYMEHTIB BUMOTaM, YyCTAHOBJICHUM CTATTEI0
15 3akony Yxkpainu «[Ipo mepxkaBHy peecTpauilo OPUAHMYHHUX

oci0, (pisuuHMX o0ci0 — MIOANPUEMIIB Ta TPOMAICHKHX
¢popmyBaHb»;
HEBIJMOBIAHICTb BIJOMOCTEH, 3a3HAYEHHUX Yy 3asiBi Mpo

JEep:KaBHY PEECTpallilo, BiIOMOCTSIM, 3a3HAYEHUM Y JOKYMEHTax,
MOJaHUX ISl JAepkKaBHOI peecTpauii, abo BiJOMOCTSM, IO
MICTSITbCSI B €IMHOMY [Ep:KaBHOMY PEeCTpi IOPHUIOUUHHX OCi0,
(pizmuHMX OCI0 — MiANIPHEMLIB Ta FPOMAaACbKUX (pOpPMYBaHb;
HEBIJMOBIAHICTb BIIOMOCTEH, 3a3HAUEHHX VY JIOKYMEHTax,
MOAAHUX IJIsl Jep’KaBHOI peecTpallii, BiIOMOCTSIM, O MICTSTbCS




B €AMHOMY NIep:KaBHOMY peecTpi IPHUIHUHHUX OCi0, pi3UUHHX 0Ci0
— MiANPHEMLIB Ta TPOMAJChKUX (pOpMYBaHb;

NOJAHHS ~ JOKYMEHTIB 3  TOpPYLIEHHSM  BCTAHOBJIEHOTO
3aKOHOJABCTBOM CTPOKY AJIS 1X ITOJaHHS
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[lepenik miacTaB ajist BiAMOBH
y Iep/KaBHIH peecTpauii

JOKYMEHTH M0J1aHO 0CO0010, SIKa HE Mae Ha 1€ MOBHOBAXKEHD;

y €11HOMY OepKaBHOMY peecTpl IOPUAMYHUX OCIO, (p13MYHUX
oci6 — MANPHEMIIB Ta TPOMAIChKHX (POpMyBaHb MICTSIThCS
BIJIOMOCTi TIPO CyJOBE pilleHHs MOA0 3a00pPOHH TPOBENIEHHS
peecTpauiiHoTl Aif;

HEe YCYHYTO MiACTaBH IJis 3yMHHEHHS PO3IJISIAY MOKYMEHTIB
MPOTSITOM BCTAHOBJIEHOTO CTPOKY;

OOKYMEHTH cynepedyaTb BUMOraM KOHCTHUTYWIT Ta 3aKOHIB
Ykpainu;

OOKYMEHTH AJisl AepKaBHOT peecTpalii NPUMHHEHHS I0pUIHYHOT
0co0M noJiaHi:

paHilie CTpPOKYy, BCTaHOBJEHOro 3akoHOM Ykpainu «[Ipo
IEepKaBHY pEeCTpamilo OPHAWUYHHX Oci0, (Gi3uyHuX ocib —
M AIPUEMLIB Ta TPOMAJChKUX (hOPMYBaHb»;

OO0 IOPUIMYHOI OCOOM, IO MPHUIHHSETBCS B pe3ysbTaTi ii
JIKBiJgalil Ta € 3aCHOBHUKOM (YUAaCHHUKOM) IHIIHUX IOPHAHUYHHUX
ocib Ta/abo Mae He3aKpHUTI BiIOKpEeMJIEHI MiAPO3IiIH;

IOJI0 aKLIOHEPHOTO TOBAPHCTBA, CTOCOBHO $IKOIO HaHiMIIIH
BIJIOMOCTI MpO HAasIBHICTb HECKACOBAHOI peecTpauii BHUIYCKY
aKIIiH;

MO0 IPUAUYHOI OCOOM — eMITeHTa I[IHHUX MarepiB, CTOCOBHO
SIKOT HaAIMIIIM BIAOMOCTI PO HAasIBHICTh HECKACOBAHUX BHITYCKiB
LIHHUX MAaMnepis;

MO0 IOPUANYHOI OCOOHM, MO JIKBiAYETbCS, CTOCOBHO SIKOT
HAJINIUIM BIIOMOCTI NPO HasIBHICTb 3a00ProBaHOCTI 13 CIUIaTH
noAaTkiB i 300piB Ta/abo HasIBHICTH 3a0OProBaHOCTI i3 CILIATH
€IUHOrO0 BHECKY Ha 3arajbHOOOOB’SI3KOBE [Ep:KaBHE COLiasbHE
CTpaxyBaHHSI;

MO0 IOPUIHUYHOI OCOOH, CTOCOBHO SIKOT HAIIHILIN BiJIOMOCTI
MPO HASIBHICTb 3a00ProBaHOCTI i3 CIUIATH CTPAXOBHUX KOMUITIiB [0
[lenciiHoro  ¢ouny VYkpaiHu Ta  (OHIOIB  COLIAJBHOTO
CTpaxyBaHHS,

MO0 IOPUIHUYHOT OCOOH, CTOCOBHO SIKOT HAIIHILIM BiJIOMOCTI
PO BiJKPUTE BUKOHABYE MPOBAIKEHHS;

OO  IOPUAHMYHOI  OCOOH, CTOCOBHO  SIKOI  BIOKPHTO
MIPOBAJ)KEHHSI Y CIpaBi PO OAHKPYTCTBO
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Pesynbrar HagaHHs
aAMiHICTPaTHUBHOI OCJIYTH

BHecenHst BIANMOBIOHOTO 3amucy [0 E€AMHOrO AEpKaBHOTO
peecTpy OpPHOMYHHMX OCi0, (Pi3MUHHUX OCiO — MiANpHEMLIB Ta
rpOMajICbKHX (POPMYyBaHb;

MOBIAOMJIEHHSI MPO BIOMOBY Yy JepXkaBHIM peecTpamii i3
3a3HAUEHHSIM BUKJIIOUHOTO MEepestiKy MiAcTaB AJisl BiIMOBH
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Cniocobu oTpUMaHHSI BiAMIOBI i
(pe3yibTary)

Pesynbrati HazaHHS aAMiHICTPaTHMBHOI TOCIYTH Yy cdepi
JEepKaBHOT peecTpauii B €JEKTPOHHIH (pOpMi OMPHIIIOIHIOITHCS
Ha MOpTaJll €JEeKTPOHHUX CEPBICIB Ta AOCTYIHI IS 1X MOLIYKY 32




KOJOM AOCTYIY.

Y pasi BIOIMOBH y JepikaBHIH peecTpauii JOKYMEHTH, MOJaHI
IJIsl  JIepKaBHOI  peecTpalii, MOBEpPTAIOTbCS  (BUIAIOTHCS,
HAJICUJIAIOThCS TIOITOBHUM BiANpPABJICHHSIM) 3asBHHUKY HE Mi3Hile
HACTYMHOTO poOOYOro AHS 3 JHS HAAXOMKEHHS BiJ 3asiBHHKA
3as1BH MPO 1X NOBEPHEHHS
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