Hopartok 4
3ATBEPXEHO

Haxka3s I'osioBHOr0 ynpasiiHHS
JepXnpoICIOKUBCITY KOH

B JIHinmponeTpoBchKil 0bacTi
Big 28.01.2019 Ne 32 - Op

THOOPMAIIIHMHA KAPTKA AJIMIHICTPATHBHOI IIOCJIYTH

Bumaua 103B0J1Y HA IPOBEJIEHHS TiarHOCTHYHHX, €eKCIIEPHMEHTAJIbHHX,

BHIPOOYBAJILHHUX, BHMIPIOBAJILHHX POOIT HA MiANPHEMCTBAX, B YCTAHOBAX TA

opraizamisax, JsUIbHICTh SKHX OB’ SI3aHA 3 BHKOPHCTAHHAM JDKepel

HEiOHI3YVI0YOro BHIIPOMiHIOBAHHSA

(Ha3Ba aAMiHICTPATHBHOI MOCJIYTH)

T'onoBHe vynpasiainag JlepXnpoacnoxuBciaykoH B JIHinponeTpoBChbKil 00J1acTi

(HaHMeHyBaHHSI CY0’€KTa HaJlaHHs aAMiHICTPATUBHOI MOCJIYTH)

Indpopmanisi mpo HeHTP HANAHHS AOMiHICTPATHBHOI OCJIYTH

HalimenyBaHHS IEHTPY HaAaHHS
aZMiHICTPATHBHOI MOCJIYTH, B SIKOMY
3IIMCHIOETHCST 0OCTYTrOBYBaHHS
cy0’eKTa 3BepHEHHSIM

LlenTp HagaHHs agMiHICTPATUBHUX MOCHYT MicTa JIHinpa
(mani - ITHAIT)

1. Micue3HaxoIKeHHs IEHTPY Biddia IIHAII «IIpasobepestcHutl»:
HaJlaHHS aIMiHICTPaTHBHOI 49000, m. Ouinpo, npocn. [IMutpa ABopHuupKoro,75, kima.105
MOCJIYTH Biddia HIHAII «JlieobepestcHuii»:
49081, m. Ouinpo, npoctn. Cnoboxancekni,3 11,
2. Indopmanist mogo pexumy I'pacbix pobomu 6iddinie IIHAII:

poOOTH LIEHTPY HaJaHHS
aJMiHICTPAaTUBHOI IOCTYTH

IToneninox, BiBTOpPOK, ueTBep - 3 9.00 no 18.00;
Cepena — 3 9.00 mo 20.00;

IT sramns — 3 9.00 mo 16.45;

Cyb6ora —39.00 mo 16.00;

KpiM HEJiJi Ta CBSITKOBUX JHIB.

3. Tenedon \ dakc (HoBiaKH),
azipeca eJIEKTPOHHOI MOLITH Ha
BeO-CalT LEHTPY HalaHHS
aIMiHICTPAaTUBHOI MOCTYTH

Biodia IIHAII «IIpasobepescHuii»:
ten.: (099) 203-09-25
(097) 807-37-07
Biddia IHTHAII «JligobepesrcHuti»:
ten.: (068) 237-52-76,
(099) 602-10-02
E-mail HTHAII: dnepr-cnap @ukr.net
Odiuintnui caiit HHAIL: cnap.dniprorada.gov.ua
Beb-nopran: e-services.dp.gov.ua
(PerionanpHu# BipTyasjbHUH Oic €NEKTPOHHHUX aAMiHICTPAaTHBHHX
nociyr JHIponeTpoBChKOI 00J1aCTi).

HOpMaTHBHi AKTH, AKHMH PErjiaMEHTYETbCA HATAHHA aJIMiHiCTpaTI/IBHO'l' MmocCiayrua

4. 3akoHH YKpaiHH (Ha3Ba,
YacTHHA, CTATTSI)

4.1. 3axkon Yxkpammm Big 06.09.2012 Ne5203-VI «IIpo
aJMiHICTPAaTHUBHI NOCIYIH» CTATTs 8.

4.2. 3akon Ykpaimu Bixn 24.01.1994 Ne4004-XII «IIpo
3abe3reueHHsl CaHIiTapHOTO Ta EMiJeMIUYHOro  OJaronoJyyus
HaceJIeHHS» cTaTTs 24.

4.3. 3akon Ykpainn Big 06.09.2005 Ne 2806-IV «IIpo
JO3BIJIBHY CUCTEMY Y cpepi rocroJapchbKoi JisSIbHOCTI», TOBHICTIO



http://e-services.dp.gov.ua/
mailto:dnepr-cnap@ukr.net

BECh IOKYMEHT.

4.4. 3akoH Ykpaiam Bim 19.05.2011 Ne 3392 — VI «Ilpo
nepesyik  JOKYMEHTIB JO3BUIBHOTO ~ Xapaktepy y cdepi
TOCIOAAPCHKOI isIBHOCTI», IYHKT 53.

AxTn Kabinety MiHicTpiB

Ykpaiau (Ha3Ba, jaTa Ta HOMED,

MyHKT)

5.1. IToctanoBa KaGinetry MinictpiB Ykpaiuau Big 10.09.2014
Ned42 «IIpo onTHUMI3alil0 CHCTEMH UEHTPAJIBHHX OpraHiB
BHKOHABYOI BJIaIH».

5.2. IloctanoBa Kab6inety MinictpiB Ykpainu Bin 16.12.2015
Nel092 «IIpo yTBOpeHHSI TepHTOpiaJIbHUX oOprasiB IepxkaBHOL
CIyXk0H 3 THUTaHb OE3NEeYHOCTI XapUOBHX MPOAYKTIB Ta 3aXHCTY
CIIOKUBAUIB».

5.3. TlocranoBa Kabinety MinicTpiB VYkpainu Big
17.10.2013 Ne761 «Ilpo 3aTBepmxkeHHs Ilopsiaky BHmaui JO3BOJTY
Ha MPOBEICHHS JiarHOCTHYHHX, eKCTIepUMEHTAJIbHUX,
BUMPOOYBAJIbHUX, BHMIPIOBAJBHUX PpOOIT HA MiANPHEMCTBAax, B
YCTAHOBAaX Ta OpraHizalisix, [JisUIbHICTb SIKHX IIOB’si3aHa 3
BHUKOPHUCTAHHSIM J)KEPEJ HE1OHi3yI0uOoro BUIIPOMiHIOBAHHSI» .

5.4. PosnopsigxenHss KabGinety MinicTpiB YKpaiHu Bif
06.04.2016 Ne260-p «IIutanHs [lepxaBHOi CiIyKOH 3 THTaHb
0e3MeyHoCTi XapyoBUX MPOAYKTIB Ta 3aXHUCTY CIIOKHBAUiB».

5.5. PosnopsigxenHss KabGinety MinicTpiB YKpaiHu Bif
16.05.2014 Ne 523-p «[lesiki mUTaHHS HAJAHHS aOMiHICTPATHUBHUX
MOCJIYyT OpraHiB BHUKOHABUOi BJIAAM Yepe3 LEHTPH HaJaHHs
aIMIHICTPATUBHUX MOCIYT» MyHKT 76.

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABUOI BJIaAH
(Ha3Ba, jaTa Ta HOMEP, MYHKT)

6.1. Hakas MO3 VYxkpatau Big 29.11.2013 p. Ne1040 «IIpo
3aTBEPAXKEHHS METOOUKH  pO3paxyHKy pO3MOIiTy  piBHIB
€JIEKTPOMAarHiTHOr0  piBHSI», 3apeecTpoBaHHH B  MiH 10CTi
17.12.2013 p. 3a Ne2130/24662.

6.2. JlepxaBHi caHITapHi HOpPMH 1 TpaBHJIA 3aXHCTY
HAaceJeHHsl BiJ BIUIMBY €JEKTPOMArHiTHUX BHIIPOMiHIOBaHb»,
3aTtBepmkeHi Hakazom MO3 Yxkpainu Big 01.08.1996 p. Ne 239,
3apeectpoBani B Min’1ocTi Big 29.08.1996 p. 3a Ne 488/1513;

6.3. [NonoxeHHs po I'onoBHe YIpaBJIiHHS
HepXIpoacnoxuBcaykon B JIHIIpPONEeTPOBChKiIH  00JacTi,
3aTBepIkeHe Haka3oM JlepxkaBHOi ciy:)kOM YKpaiHM 3 NHTaHb
0e3neyHocTi XapyoBHX MPOAYKTIB Ta 3aXUCTY CIOKHBAuiB Bil
28.07.2017 Ne620.

6.4. Hakas [lepxaBHOi ciuyx0u VYKpaiHH 3 TIHTaHb
0e3MeyHOCTi XapuoOBHX TMPONYKTIB Ta 3aXHUCTY CIOXHBAuiB Bif
10.05.2017 poky Ne308 «[Ipo sarBepmkeHHs iHGOpMAMiHHOT i
TEXHOJIOT1UYHOT KapTOK aIMiHICTPATHBHHX MOCIYT».

AKTH MICLIEBHX OpPraHiB
BHUKOHABYOI BJIAAH, OPraHiB
MiCIIEBOTO CaMOBPSIAYBaHHSI
(Ha3Ba, jaTa Ta HOMEpP, YHKT)

YMoBH oTprMaHHSI aAMiHICTPAaTHBHOI MOCJIYTH

ITigcraBa nis ogepKaHHS
aIMiHICTPAaTHBHOI MOCTYTH

BukonaHHsI BUMOT 3aKOHIB Y KpaiHH.

Buueprnauit nepenik
JOKYMEHTIB, HEOOXiJHUX ISt
OTPUMaHHS aAMiHICTPaTUBHOT
TIOCJIYTH, & TAKOK BUMOTH 10

Lloky.menmu Hadaromuscs Ha

€/1eKMPOHHUX Hociax:

naneposux ma

9.1. 3asBa Ha iM s HavaJbHHKA [OJOBHOrO YymHpaBJiHHS
HepKnpoacnoxuBciy:k0u B JIHIMpOneTpoBChKiN 00JIacTi.




HHX

9.2. [loroBip openau abo iHIMH ZOKYMEHT, IO MiATBEPIKYE
MPaBO BHKOPUCTAHHSI BiJMOBIMHOTO MaHAaHUHKa (00’€KTa) IJist
pO3TanryBaHHS JKepeJ HeiOHI3yI0Uoro BUIIPOMiHIOBAHHST;

9.3. Indopmanuisi Mpo TEXHIYHI XapaKTEPUCTHKH [LKepes
HEiOHI3yI0UOro  BHIPOMIHIOBaHHS ab00 TEXHIUHHH  MacropT
3a3HAYEeHHX JKeped;

9.4. Ilnan-cxema 3 IIO3HAUEHHSIM MicClisl pO3TallyBaHHS
JUKepeJT HeiOHi3yI0uoro BUITPOMiHIOBAHHSI;

9.5. Ilporokos BHMIpIOBaHHS pIiBHS  HEIOHI3yIOUOTO
BUINPOMIHIOBAaHHS, IO CTBOPIOETHCSI IKEPEJIOM HEIOHI3yI0UOro
BUIIPOMIHIOBAHHS, Ha SIKE BUIAETHCS JO3BLJ;

9.6. BHCHOBOK JepXkaBHOI CaHITapHO-€MiJeMiOJIOriuyHOT
eKCNIepTH3d [OAO BBE3EHHS, peadizalii Ta BHKOPHCTAHHS
CHPOBUHHM, MPOAyKLii (BUpOOH, oONaIHAHHS, TEXHOJIOTiUHI JIiHIT
TOMIO) IHO3EMHOTO BUPOOHHUIITBA B Pasi BiICYTHOCTI TaHUX MOAO 1X
0e3neyHocTi 1Jis1 300POB’ sl HACEIEHHST;

9.7. Ins oTpuMaHHS H03BOJY HA MPOBENEHHS OYIb-SIKHX
OIarHOCTHYHHX,  eKCHEePHMEHTAJIbHHX,  BHIPOOYBAJIbHHX,

BHMIPIOBAJILHHX POOIT HA HiAOPHEMCTBAX, B YCTAHOBAX Ta
Oprasisamisix 3 BHKOPHCTAHHIM JUKepes eJIeKTPOMarHiTHOro
BHIPOMIHIOBAHHS TAaKO0XX HAJAKOTHCS PO3PaXyHKH pO3MOIITY
PIBHIB €JIEKTPOMArHiTHOTO MOJISI Ta TEPUTOPIl, IO OPWISITae OO
IKepesia HEeiOHI3ylouoro BHIPOMIHIOBaHHS, 3 YpaxyBaHHSM
TEXHIUHMX  XapaKTEepUCTHK IHINMX JDKEpes  HEeiOHi3ylouoro
BUIPOMIHIOBAaHHSI, PO3TAlIOBAaHUX y pamiyci 00’e€KTa y BHIJIAII
CaniTapHoro nacnopra pagioTeXHiYHOro 00’eKTa.

Bumozu 0o doxkymenmie, HeobXiOHUx 0a51 omMPUMAHHS
ad.minicmpamueHoi nocayzu:

- cy0’eKT 3BEpHEHHS MOJA€ YyCi HOKYMEHTH B OJHOMY
MIPUMIPHHUKY Y BHIJISIII OpUriHaiy, abo KOmil, 3aBipeHoi MiJMHcoM
Ta TEYaTKOIO KEPiBHUKA;

- HaJlaHi MaTepiay He IOBEPTAIOTHCSI.

Y  pasi HanpasaeHHss  cY0’€KMoM  36ePHEHHS
doxy.menmie do ITHAII e ou-aaiin cepeici:

- 3asBa, BKazaHa B MyHKTi 9.1, HalaeTbCs B €NEKTPOHHOMY
BHIJISIZII; JOKYMEHTH, BKa3aHi B MyHKTax 9.2-9.7, HanpaBJsIiOTbCS B
€JIEKTPOHHOMY BHUIJIsIA1 (CKAHOBAHI KOMIT).

10.

ITopsimok Ta crocid mogaHHs

JIOKYMEHTIB, HEOOXiJHUX JIJIsT

OTpPUMaHHS aIMiHICTPAaTHBHOT
MOCITYTH

3asBa mMpo oJepXKaHHS NOKYMEHTa AO3BiJIbHOIO XapakTepy,
MOJAEThCST CYO €KTOM TOCTOAApIOBaHHS (yTMOBHOBAKEHHM HHM
opranoM abo 0co0010):

-y mamepoiii ¢opMmMi 0coOUCTO abo  TOIMTOBHM
BiJITIpaBJIeHHsIM - 10 aaMiHicTpaTopa [THAIT;

- B €JIEKTPOHHIH (popMi uepe3 nmopTa eJeKTPOHHHX CEPBICiB
IOPUAWYHKIX 0Ci0, (hi3UUHHMX OCiO - MiANPHEMIIB Ta TPOMAICHKUX
¢popmyBaHp (mami - mopTan eJeKTPOHHHX CEpBicCiB), odopmiieHa
3riJHO 3 BUMOTaMH 3aKOHIB Y cepi eJeKTPOHHUX AOKYMEHTIB, -
IO DO3BUIBHOTO OpraHy.

SIKIMO JOKYMEHTH TOJAIThCSI OCOOUCTO, Mpend SIBISEThCS
MacropT TpPOMaJsTHMHA Y KpalHW, THMUYacOBEe IIOCBiqUEHHS
rpoOMafsiHAHA Y KpaiHu ab0 MacoOpTHUH JOKYMEHT 1HO3eMLSL.

Y pasi momaHHsS IOKYMEHTIB MpPEICTABHUKOM [OOIOATKOBO
MOJIAETHCS JOKYMEHT, IO 3aCBiAUy€ HOro MOBHOBAKEHHSI.




JlOKyMeHTH B eJIeKTpOHHIH (popMi TMOJAIOThCS CYyO’ €KTOM
roCrojJaploBaHHs (YHOBHOBaKEHMM HHM OpraHoMm abo 0co0o10)
yepe3 MopTaj eJeKTPOHHHX CEepBICiB y MOPSIAKY, BHU3HAUECHOMY
KabineTrom MiHicTpiB Y KpaiHH.

11. [TnatHicTh (OE30MIATHICTD) Bupgaua mosBosly € 0e30IIaTHOK  aJgMiHICTPAaTHBHOIO
HAJaHHS aIMiHICTPATHBHOT HOCJTYTOI0.
MOCJIyTH
Y pasi nnarHocri:
11.1. | HopmaTHBHO-IpaBOBi aKTH Ha
MiICTaBi SIKHX CTSTYETHCS
marta (Ha3Ba Ta peKBi3HTH
HOPMATHUBHO-TIPABOBOTO aKTY)
11.2. | Po3mip Ta mopsiioKk BHECEHHS
TUTaTH (aqMiHICTPATHBHOTO
300py) 3a IIaTHY
aIMIHICTPAaTUBHY MOCIYTY
11.3. | PospaxyHKOBHH paxyHOK IJIsI
BHECEHHS [UIATH
12. Crtpoxk HagaHHS Crtpok BHpaui no3BoTy cTaHOBUTH 10 podoumx OHIB 3 THS
aIMiHICTPATHUBHOT IOCJTyTH HaJlaHHsI cy0 €KTOM 3BepHEHHS 3asIBH Ta JOKYMEHTIB.
13. [Tepenik migcTaB AJist BigMOBH 13.1. IlomanHs1 3aMOBHHKOM HEMOBHOTO TMaKeTa JOKYMEHTIB,
y HaJaHHi1 agMiHiCTPAaTUBHOL HEOOXiAHUX ISl OJlep:KaHHSI JOKYMEHTa AO03BUIBHOTO XapakTepy,
MOCITYTH 3riJIHO i3 BCTAHOBJIEHUM BHUEPITHHAM IEPEIIKOM.
13.2. BusiBneHHs B [OKYMEHTaX, MOJAHUX 3aMOBHHUKOM,
HEJOCTOBIPHUX BiJOMOCTEH.
13.3. HeraTBHHH BHCHOBOK 3a pe3yJbTaTaMH MpPOBEIEHHX
eKCIepTH3 Ta OOCTeXeHb a00 1HIMX HayKOBHX 1 TEXHIUHHX OIIHOK,
HEOOXiHUX IJISI BUIAUi TOKYMEHTA JI03BiJIBHOTO XapaKTepy.
13.4. IHmi MiICTaBH, AK1 nependaveHi YUHHHAM
3aKOHOJaBCTBOM.
14. Pesysbrar HanaHHs Bupgaua posBonmy abo mHMCAMOBOI BiIMOBH Yy  BHAaui
aJMiHICTPATUBHOI MOCIYTH JOKYMEHTY HO3BiJIbBHOTO XapaKkTepy.
15. Criocobu OTpUMaHHSI BiATIOBI i Anminictpatop  ITHAII  Bupgae  pe3yibTaT  HaJaHHs
(pe3ynbrary) aJMIHICTPaTHBHOI ~ TOCHyrH  Ccy0’eKTy 3BEPHEHHSI abo
YIOBHOBA)XEHIH HUM 0OCOOi OCOOHCTO MiJ MiJMHC TMPU HASBHOCTI
JOKYMEHTa, IO TOCBiAuye 0co0y, HaJICHIae  IMOUITOI
(peKOMeHIOBaHHM JIICTOM 3 TTOBiIOMJIEHHSIM TIPO BPYUEHHST) JIACTA
3 TIOBIIOMJICHHSIM TIPO MOXJIMBICTD OTPHUMAaHHSI pPe3yJbTaTy
HaJlaHHsS aJMiHICTPATHBHOI TOCJIyTH Ha ajpecy cy0’ €KTa
3BEpHEHHs, ab0 y  BHUMNagKax, nepeadaueHUX  UYUHHHM
3aKOHOJIABCTBOM, 3a [IOIIOMOTOI0 3aCO0iB TeJIeKOMYHIKamiHHOTO
3B’ 13Ky ( B peKHMi OH-JIAaHH CEpBICY).
16. [IpumiTku Pimenns, mii yd Oe3misuIbHICTD MOCagoBUX ociO I'os0BHOrO

ynpaBiiHHS ~ epKIpoaCHOKUBCIY KO B JIHIMPONETPOBCHKiH
o0JacTi MOXKyTb OyTH OCKapsKeHi B Cy.i BiAMOBIAHO O CTAaTTi 55
Koncturynii Ykpainu ta 1o lep:xaBHOi c1yK0H Y KpaiHH 3 TUTaHb
0e3MeyHoCTi XapyOBUX MPOIYKTIB Ta 3aXHUCTY CIIOKHBAYIB.




