3ATBEPJ’)KEHO

Haka3 JlenapTaMeHTy aAMiHICTPATUBHHUX
NOCJIYT Ta AO3BUIBHUX MPOLEYP
JIHIMPOBCHKOT MICBKOI pagu

01.03.2017 Ne8/0.1-06

THOOPMAIIIMHA KAPTKA
aJMiHICTPaTHBHOI MOCJIYTH 3 JepP>KaBHOI peecTpailii pileHHs Mpo BigMiHy pillIeHHs PO
NPHIIHHEHHS] OPHINYHOI 0CO0H (KpiM rpoMaacbKoro (popMyBaHHS)

JlenapramMeHT aAMiHICTPATHBHUX HNOCIYT TA J03BIJIbHAX NPOIEYDP

JHINPOBCHLKOI MiCHKOI paaH

Indopmanisi mpo cyd’ekTa HagaHHS aAMiHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHS AAMiHICTPATHBHHX MOCIYT

HaiivenyBanHst cy0’ekTa
HaJaHHS aAMiHICTPaTHUBHOL
MOCJYTH

Ta LIEHTPIB HaJaHHS

aJAMIHICTPaTHBHUX MOCIYT

Binnin peecrpanii ropuanuanx ocio Ta (pisHUHHX 0Ci0-
ninpueMiiB ynpasJiHHs y ccepi gepkaBHOI peecTpanii
JenapramMeHTy aqMiHICTPATHBHHX MOCJYT Ta JO3BiJIbHHX
npouenyp JIHinpoBcbKol MicbKOI paau

IenTp HanaHHs agMiHicTpaTHBHEX nocayr M. JIHinpa
(mami-IIHAII)

MicnesHaxomkeHHss — cy0’ekTa
HaJaHHA aqMiHICTpaTHBHOL
MOCTTYTH

Ta IIEHTPIB HaJaHHS

agMIHICTPAaTUBHHUX MOCTYT

49000, m. Juimpo, Bya.Ctapoko3sanpka,58

Binnin ITHAIT , ITpaBoOepexuuii’:
49000, m. Ouinpo, np-1. Jmutpa SABopHuuBKOro, 75, Kab.105
(1-mit moBepx)

Binnin HHAIT ,,JliBoOepexuui’™
49081, m. Juimpo, mpocr. Cnoboxancekui , 311 (2-# moBepx)

[adopmanis momgo  pexumy
poboTH  cyO’eKTa  HaJaHHS
aAMIHICTPATHUBHOI OCJIYTH

Ta HEHTPY HaJIaHHS
agMiHICTPATHBHUX TOCIYT

[Toneninok — uetBep: 9.00 — 18.00
m araung: 9.00 - 16.45

o0igus nepepsa: 13.00 - 13.45
BUXiJHI AHi: cyboTa, Heias

[Toneninok, BiBTOPOK, ueTBep: 3 9.00 no 18.00,
cepena: 3 9.00 no 20.00,

m araung 3 9.00 mo 16.00,

cy6ota 3 9.00 o 16.00

KpiM CBSTKOBHX JHIB.

Tenedon/dakc (H0BIAKH),
agpeca eJIEKTPOHHOI MOLITH Ta
BeO-CcaHT
Ta

IIEHTPIB HAJAHHS

Enextponna agpeca: udr_dnepr @ua.fm
Tenedon: (056) 742-80-52,
®akc (056) 760-44-10

Binnin ITHAIT , ,ITpaBoOepexuui’:
Ten.: (056) 745-30-26




aJAMIHICTPaTUBHUX MOCIYT

Binnin ITHAIT ,,JliBoGepexuui’

Ten.: (068) 237-52-76, (099) 602-10-02

Beb-nopran: «PerioHaspHui BipTyanbHHH OiC €J1eKTPOHHUX
aJMIHICTPaTUBHUX Nocayr [JJHinmponeTpoBcbKoi 00J1acTi:
http://e-services.dp.gov.ua

BeO-caiT: cnap.dniprorada.gov.ua.

e-mail: dnepr-cnap @ukr.net

HopMaTHBHI aKTH, SKHMH perjiaMeHTY€TbCsl HAJaHHsI aMIHICTPATHBHOI MOCJIYTH

3akoHH Y Kkpainu

3akoH Yxkpainu «[Ipo mepxkaBHy peecTpauilo IOPHAHYHUX OCiO,
(pizmuHKX OCI0 — MiANPHEMIIB Ta FPOMAACBKUX (POPMYBaHb»

Axktu Kabinety MiHicTpiB
Ykpaiau

AKTH LIEHTpaJIbHUX OPraHiB
BHUKOHABUOI BJIaJId

Hakas MinictepcTsa toctuuii Y kpainu Big 09.02.2016 Ne
359/5 «IIpo 3atBepmxkenHss [lopsinKky nepkaBHOT peecTparil
IOPUIUYHHX 0Ci0, (hi3HUHHUX OCIO — MiAMPHEMIIIB Ta FPOMAJICBKHX
(hopmyBaHp, MO HE MalOTh CTATyCy IOPHUINYHOI OCOOH»,
3apeecTpoBanuil y MinictepcTsi octuuii Y kpainu 09.02.2016 3a
Ne 200/28330;

Haka3 MinictepctBa Iloctvuii Ykpainu Big 23.03.2016
Ne 784/5 «IIpo 3atBepnkenHsi Ilopsinky ¢yHKIIOHYBaHHS
MOpTaNly eJIEKTPOHHHUX CEPBICIB IOPHUAMUHHUX OCi0, (pi3HUHHX OCiO
— MIANPHEMIUIB Ta TIPOMAJCbKUX (pOpMyBaHb, IO HE MalOTh
CTaTycy MOpPHOWYHOI OCOOW», 3apeecTpoBaHMH Yy MIiHiCcTepCTBi
roctuil Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH 0TpHMaHHS aAMiHICTPATHBHOI NOCJIYTH

[lincTaBa aJist OTpUMaHHS
aAMIHICTPATHUBHOI OCJIYTH

3BEpHEHHSI YIIOBHOBAKEHOT'O MPEJICTABHUKA OPHIAUYHOT OCOOU
(maJ — 3asIBHHK)

Buuepnnuii nepeik
JOKYMEHTIB, HEOOX1IHUX IS
OTPHUMAHHS aIMIHICTPATUBHOL
HOCJyTH

[IpumipHUK opuriHany (HOTapiaJbHO 3acBigueHa KOIIis)
pILIEHHS] YYaCHUKIB IOPUIUYHOI 0COOM abO BiANOBIIHOIO OpraHy
IOPUIUYHOT O0cOOM, a Yy BHMIAJKax, NepeadaueHuX 3aKOHOM, —
PIIIEHHS BiANOBIAHOIO JEP:KABHOTO OpPraHy Npo BiAMIHY PIMIEHHS
PO MPUMHHEHHS IOPUAUYHOT 0COOH;

OPUMIPHUK OpHriHaJy (HOTapiaJbHO 3acBiUEHA KOIIisl)
JOKYMEHTa, IO 3acBiuye TOBHOBAKEHHS TIpEJICTaBHUKA
3aCHOBHHMKA (yYacHHMKa) IOpPUIMYHOI OCOOM — y pasi yuacTi
NIPEICTAaBHUKA 3aCHOBHHMKA (yYaCHHKA) IOPHUAHYHOI OCOOH Yy
NIPUHHSTTI PpIMIEHHS YHNOBHOBAXXEHUM OPraHoM YIIPaBJIiHHS
IOPUIHYHOT OCOOH.

VY pasi mogaHHs TOKYMEHTIB, KpiM BHINAJKY, KOJH BiIOMOCTIi
NpO MOBHOBAKEHHS IIbOTO MPEJICTAaBHUKA MICTSATHCS B €AUHOMY
JOEpKaBHOMY pEeCTpl IOpUAMUYHHX Oci0, isuyHux ocid —
MiONPUEMIIIB Ta TPOMAJCBKHX (pOpMyBaHb, MPEACTABHHKOM
JOJATKOBO TNOJAETbCS MPHUMIPHUK OpHriHaly (HOTapiajbHO
3aCBIIUEHA  KOMis)  JOKyMEHTa, MO  3acBIAYye  HOro
MOBHOBAKEHHSI.



mailto:dnepr-cnap@ukr.net

SIKIO JOKYMEHTH MOJAI0TbCSl OCOOMCTO, 3asiBHUK NpeN sIBIISIE
CBIM macmopT TIpoMajasiHMHa YKpaiHH, abo TuUMuacoBe
MOCBi/IUEHHS] TPOMaJsSIHUHA Y KpalHH, a00 MacOPTHUH JOKYMEHT
iHO3eMIlsl, abo TMOCBigUeHHsT ocobu 0e3 rpomaasiHcTBa, abo
MOCBIJKY Ha MOCTiHHe a00 THMUYACOBE MPOKUBAHHS

10

Crnioci0 nojiaHHs TIOKYMEHTIB,
HEOOX1JHHX AJIs1 OTPUMAaHHS
aJMIHICTPaTHBHOI NOCJIyTH

1. ¥V nanepoBiii ¢dopmMi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM
0coOHCTO 20O MOLITOBUM BiANPaBJICHHSIM.

2. B enexTpoHHi# (popMi JOKYMEHTH MOJAIOTHCS YEPE3 NOPTa
eJICKTPOHHHX CEePBiCiB

11

[TnatHicTh (6€30MIaTHICTD)
HaJlaHHS aIMIHICTPATHBHOL
HOCJTyTH

BesonatHO
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Ctpok HajaHHS
aJMiHICTPaTHBHOI MOCJIYTH

IlepxaBHa peecTpallisi MPOBOAMTHCS 32 BIICYTHOCTI MiJACTaB
IJ1s1 3yMIMHEHHS] pO3rjisily JOKYMEHTIB Ta BIIMOBH Y J€p:KaBHiH
peecTpauii NpoTSIroM 24 roguH MicJjisi HAAXOAKEHHS! TOKYMEHTIB,
KpPIM BUX1JIHHX Ta CBSITKOBHX JHIB.

3yNUHEHHST pO3IJIsAly AOKYMEHTIB 3IIHCHIOETBCS Y CTPOK,
BCTAHOBJICHUH [JIs1 AEPKABHOI peecTpallii.

CTpoK 3ynHWHEHHSI pO3TJISIAy JMJOKYMEHTIB, TOJaHHX Jist
JepKaBHOT peecTpallii, CTAaHOBUTD 15 KaJeHOapHUX JHIB 3 IaTH 1X
3yNHUHEHHSI
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[epenik migcTaB ais
3YITHHEHHS PO3TJISIAY
NOKYMEHTIB, MOJaHUX TSI
AepKaBHOI peecTpauii

[TopanHst JOKyMeHTIB a00 BiAOMOCTEH, BU3HAUEHHX 3aKOHOM
Ykpaian «[Ipo pepkaBHy peecTpaulilo OPHAWUYHHX OCIO,
(pizmuHMX OCIO — MiANPHEMIIB Ta TPOMAIChKUX (pOpMyBaHb», HE
B IIOBHOMY 00CS131;

HEBIMOBIOHICTh ~ JOKYMEHTIB  BHUMOTaM, YCTAHOBJICHUM
crarrelo 15 3akony VYxkpainu «[Ipo nepxkaBHy peecTpario
IOPUAUYHUX 0Ci0, (pi3HUHKX 0Ci0 — MiAMPHEMIIIB Ta TPOMAICHKUX
(popmyBaHb»;

HEBIMOBIAHICTh BIIOMOCTEH, 3a3HAUeHUX Yy 3asiBi MpoO
JepKaBHY peecTpalliio, BiIOMOCTSIM, 3a3HAYEHHUM Yy JTIOKYMEHTax,
MOJaHUX [JIs JAep:kaBHOI peecTpauii, abo BiIOMOCTSIM, IO
MICTSITbCS B €IMHOMY OepKaBHOMY PEeCTpi IOPUAMYHHX OCiO,
(pizmunHKX OCIO — MiANPHEMIIB Ta FPOMAaACbKUX (pOpMYBaHb;

HEBIMOBIAHICTb BIAOMOCTEH, 3a3HAUEHHUX VY AOKYMEHTax,
MOAAHUX IJIS JePKaBHOI peecTpalil, BiIOMOCTSIM, MO MiCTSThCS
B €OHHOMY AepKaBHOMY PEECTpi IOPUOHUHHX OCiO, (pi3sHUHHX
0ci0 — MiANpUEMIIB Ta TPOMAACbKUX (POPMYBaHb;

MOJaHHS  JOKYMEHTIB 3  MOpPYIIEHHSIM
3aKOHOJABCTBOM CTPOKY IJIS 1X ITOJaHHS

BCTAHOBJICHOI'O
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[Tepenik miactaB AJisi BIOMOBH Y

AepKaBHIA peecTpauii

JIOKYMEHTH NOAAHO 0CO0O0I0, sIKa HE MA€ Ha Lie TOBHOBAXEHb;

y €IMHOMY JAep:KaBHOMY peecTpl IOPHIHUYHHX OCIO, (pi3HUHHX
oci0 — MiANpHEMIIB Ta TPOMAICBKHUX (DOPMYBaHb MiCTSIThCS
BIJIOMOCTI MpO CyJOBE pilleHHS MOA0 3a00pOHH TPOBEIEHHS
peecTpauiiHoT Aif;

HEe YCYHYTO MiACTaBU [JIs1 3yNMHEHHs PO3IJIsiAy IOKYMEHTIB
MPOTSITOM BCTAHOBJIEHOTO CTPOKY;




JOKYMEHTH cyrnepedarb BuMoram KOHCTHTYWii Ta 3aKOHIB
Ykpainu;
HEBIAMOBIJHICTh HANMEHYBAaHHSI BUMOTaM 3aKOHY

15 |Pesynbrar HagaHHs BHeceHHst BIAMOBIgHOrO 3amucy 10 E€AUHOTO JEPKaBHOTO
aAMIHICTPATHUBHOI TOCJIYTH peecTpy OpUAMYHUX OCiO, pi3UYHUX OcCi0 — MiANPHEMIIB Ta
rpOMaJICbKUX (POPMYBaHb;
BUITUCKA 3 €OUHOTO NEPKABHOTO PEECTPY IOPHUAMUHHUX OCiO,
(pizmuHKX OCIO — MiANPHEMIIB Ta FPOMaAChKUX (pOpMYBaHb;
MOBIJOMJICHHSI TPO BIAMOBY Yy HepKaBHiH peecTpamii i3
3a3HAUEHHSIM BUKJIIOYHOTO TEPEJIiKY MiICTaB Jisl BiIMOBH

16 |CnocoOu oTprMaHHsI BIAMOBI o1 Pe3ynbraTH HagaHHST aAMIHICTPaTHBHOI MOCIHYrH y cdepi
(pe3ysibTaTy) JepKaBHOT peecTpauii B €JeKTPOHHIH (popMi OMPHIIIOJHIOIOTHCS
Ha MOPTaJli eJIEKTPOHHUX CEPBICIB Ta AOCTYIHI IS 1X MOIIYKY 3a
KOJIOM JIOCTYITy.

3a OaxaHHSM 3asiBHMKAa 3 COMHOrO [EpKaBHOTO pEECTpy
IOPUIHUYHHX 0Ci0, (Pi3HUHHUX OCIO — MiAMPHEMIIIB Ta IPOMAJICHKHX
(hopmyBaHp HagaeTbcsl BHMIIMCKA Yy manepoBid ¢opmi 3
MPOCTABJICHHSIM MIANUCY Ta MEYaTKH AEepPKABHOTO peecTparopa
Ta TMevyaTKH, BU3HAueHol 3akoHoM Ykpainu «IIpo HoTapiat» (y
BUIMAJKY, SIKIIO IEPKaBHUM PEECTPATOPOM € HOTapiyc) — y pasi
MOJAHHS JIOKYMEHTIB Jisl AEepKaBHOI peecTpalii y mnarnepoBid
popmi*.

Y pasi BIIMOBM y Jep:kaBHIM peecTpauii JOKYMEHTH, MOJaHi
Uil [IepKaBHOI  peecTpalii, MOBEPTAIOTbCS  (BUIAIOTHCH,
HaJICUJIAOThCS NOIITOBUM BIAINPABJIECHHSIM) 3asiBHUKY HE Mi3HilIe
HACTYMHOTO poOoYoro AHs 3 OHS HAOXOIKEHHS BiJ 3asiBHUKA
3asIBU NPO 1X MOBEPHEHHSI

*[licis BIPOBAUKEHHS! MPOrpamMHOro 3abesnevyeHHs €OHHOTO AEpPKABHOTO PEECTPy IOPHIAMYHMX OCi0, (pi3HYHMX Ocid — mianmpueMuiB Ta rpoMaichbKHX (HPOPMYBaHb, CTBOPEHOTO
BiANoBigHO 10 3akoHy Ykpainu «[Ipo gepxkaBHy peecTpariio I0pHIHUHHX 0ci0, (hisHUHHUX OCi0 — MiANPHEMIIIB Ta FPOMAACBKHX (POPMYBaHb».
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