3ATBEPJ’)KEHO

Haka3 [lenapTaMeHTy aAMiHICTPATUBHHUX
NOCJIYT Ta AO3BUIBHUX MPOLEYP
JIHIMPOBCHKOT MICBKOI pagu

01.03.2017 Ne8/0.1-06

THOOPMAIIHHA KAPTKA

aJMiHICTPaATHBHOI NMOCJIYTH 3 Jep>KaBHOI peecTpairii
CTBOPEHHSI OPHAHYHOT 0c00H (KpiM rpomMaacbKkoro opMyBaHHS)

JlemapTaMeHT aIMiHICTPATHBHHX MOCJIYI Ta HO3BUILHHX ONPOHEeAYD

JIHINPOBCHLKOI MiCHKOI PaH

Indpopmanisi mpo cyd’ekTa HagaHHS aAMiIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAJAHHA AOMiHICTPATHBHHX MOCIYT

HarimenyBanns cy0’ekTa
HaJaHHS aAMiHICTPaTHUBHOL
MOCJTYTH

Ta LIEHTPIB HaJaHHs

agMiHICTPATHBHUX MOCTYT

Binnin peectpanii ropuanuanx ocio Ta (pisHuHHX 0Ci0-
nianpHeMIiB ynpasJiiHHs y ccepi Jep:kaBHOI peecTpanii
JlenapramMeHTy aqMiHICTPATHBHHX MOCJYT Ta JO3BiJIbHHX
npouenyp HinpoBcbKoi Micbkoi paan

IenTp HanaHus agMiHicTpaTuBHHX nocayr M. JIHinpa
(mami-ITHAII)

MicnesHaxomkeHHs: ~ cy0’eKTa
HaJaHHA aMiHICTpPaTHUBHOI
MOCTYTH

Ta LEHTPIB HaJJaHHS
aAMIHICTPATUBHUX MOCTYT

49000, m. Juinpo, Bya.Ctapoko3anpka,S8

Binnin ITHAIT , ITpaBoOepexuuii’:
49000, m. Huinpo, np-1. Hmutpa SBopHHUBKOrO, 75, Kab6.105
(1-mit moBepx)

Binnin ITHAIT ,,JliBobepesxHuin”
49081, m. duinpo, npocn. Cnoboxancekuii , 311 (2-# noBepx)

Indopmanis  mogo  pexumy
pobotu  cy0’ekTa  HagaHHS
aJMiHICTPATUBHOI MOCIYTH

Ta LEHTPY HaJlaHHS
aJMIHICTPaTHUBHUX MOCIIYT

[Toneninok — uetBep: 9.00 — 18.00
m araung: 9.00 - 16.45

o0inus nepepna: 13.00 - 13.45
BUX1JHI AHi: cy0oTa, Heais

[Toneninok, BiBTOPOK, ueTBep: 3 9.00 no 18.00,
cepena: 3 9.00 no 20.00,

m araung 3 9.00 go 16.00,

cybora 3 9.00 go 16.00

KpPiM CBSTKOBHX JHIB.

Tenedon/dakc (H0BiIAKH),
agpeca eJeKTPOHHOI MOMTH Ta
BeO-calT

Ta IIEHTPIB HaJaHHS
aJMiHICTPATUBHUX MOCIYT

Enextponna agpeca: udr_dnepr @ua.fm
Tenedon: (056) 742-80-52,
®akc (056) 760-44-10

Binnin ITHAIT , ITpaBoOepexuuii’:
Ten.: (056) 745-30-26

Bignin IHAII ,,JliBo6epexuuii”
Ten.: (068) 237-52-76, (099) 602-10-02
Beb-nopran: «PerioHaspHui BipTyanbHUH OiC €1eKTPOHHUX




aAMiHICTpaTUBHUX Nocayr [JHinponeTpoBcbKoi 00aacTi:
http://e-services.dp.gov.ua

BeO-calT: cnap.dniprorada.gov.ua.

e-mail: dnepr-cnap @ukr.net

HopmaTuBHi akTH, IKHMH

perjiaMeHTy€eThCsl HaJaHHS aqMIiHICTPATHBHOI MOCIYTH

3akoHH Y kpainu

3akoH Ykpainu «[Ipo nepxkaBHy peecTpauilo IOPUIHYHHX OCIO,
(pizuuHMX 0Cib — MiANPHEMLIB Ta TPOMAICHKUX (POPMYBaHb»

Axtu Kabinety MiHicTpiB
Ykpaiau

AKTH IIEHTpaJIbHUX OPraHiB
BHKOHABYOI Bj1agud

Haka3 MinictepctBa toctuuii Y kpainu Big 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxkeHHs: ¢opMm 3asiB 'y cepi Iep:kaBHOI peecTparii
IOPUIUYHUX 0Ci0, (pi3HUHHX 0CiO — MiANPHEMIIB Ta TPOMAACBKUX
¢opmyBaHb», 3apeecTpoBaHUM y MIHICTEpPCTBI IOCTHLIT Y KpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa 1octunii Ykpainu Big 09.02.2016 Ne 359/5
«[Ipo sarBepmxenHs [lopsiaky nep:kaBHOI peecTpauii IOpHIUYHHX
0ci0, (pisuuHHUX 0ci0 — MiANPHEMLIB Ta IPOMAACHKUX (POPMYBaHb,
0O HE MalTb CTATyCy IOPHUIHUYHOI OCOOM», 3apeeCTpPOBaHUM Y
Minictepctsi 1octunii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa octuuii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo  3atBepmxkenHss [lopsiaky  (yHKIIOHYBaHHSI —TOpTaly
€JIEKTPOHHHUX CEpBICIB IOPUAMYHHUX 0cCi0, (pisuuHux ocid -
HiANPHUEMIIB Ta IPOMAJCHKUX (POPMYBaHb, IO HE MAIOTh CTATYCy
IOPUAUYHOT OCOOM», 3apeecTpoBaHMH y MIiHICTEpPCTBI IOCTHLIT
Ykpainu 23.03.2016 3a
Ne 427/28557;

Haka3 MinictepcTBa octuiii Ykpainu Big 05.03.2012 Ne 368/5
«[Ipo 3aTBepakeHHss BuMor no HamucaHHS HaHMEHYBaHHs
IOPUIUYHOT OCOOH, i BIIOKPEMJIEHOTO MiIPO3[Aiy, FPOMAIChKOrO
¢dopMyBaHHsI, IO HE Mae€ CTaTyCcy IOPUOUUYHOI OCOOH, Kpim
oprasizamii TpodCIiJKh», 3apeecTpoBanud y MiHicTepcTBi
FOCTHLIT Ykpaiau 05.03.2012 3a
Ne 367/20680

YMoBH 0TpHMaHHS aAMiHICTPATHBHOI MOCJIYTH

[TigcraBa aJist OTpUMaHHS
aJMiHICTPATUBHOI MOCIYTH

3BepHEHHSI 3aCHOBHHKA (3aCHOBHHKIB), a00 YMOBHOBAKEHOI HUM
(HUMH) ocoOHu, abo KepiBHHKA JepXkKaBHOrO OpraHy, OpraHy
MICIIEBOTO CaMOBpsIIyBaHHs, a00 YMOBHOBAXEHOT HUMH OCOOHU
(maim — 3asIBHHK)

Buuepnuuii nepesik
JOKYMEHTIB, HEOOXiqHUX ISl
OTPHUMAHHS aIMIHICTPATUBHOL
HOCJIYTH

1. lns nep:xaBHOi peecTpalil CTBOPEHHSI IOPHUAWYHOI OCOOH (Y
TOMY UHMCJII B pe3yJbTaTi BUALTY, 3JIUTTS, IEPETBOPEHHS, MOALLY),
KpiM CTBOPEHHS JepKaBHOIO OpraHy, MicleBoi paJH, BHKOHaBYOrO
KOMITETY MiCLEBOI pajgd, BUKOHABUOTO OpraHy MiCLEBOI paiM,
MOJAIOThCSI:

3asiBa PO JIepKaBHY peecTpalilo CTBOPEHHS IOPUAHYHOI OCOOH.
Y 3asBi npo gepkaBHY peecTpawilo CTBOPEHHS IOPHINUHOT OCOOH,
YTBOPEHOI B pe3yjabTaTi MOAUTYy, HOOAATKOBO 3a3HAYAIOTHCS
B1JIOMOCTI NP0 BiJOKPEMJIEHI MiJAPO3AIIM B YACTHHI 1X HAJIEKHOCTI
10 I0PUANYHOT OCOOH — MPABOHACTYTHHUKA;
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3asBa MpO OOpaHHS IOPHIHYHOI OCOOOI0 CIIPOLIEHOI CHCTEMH
ONMOAATKyBaHHsl, Ta/abo peecTpauifiHa 3asBa NpO IOOPOBUIBHY
peecTpaniio SIK IJIaTHUKA MOJATKy Ha AOJaHy BapTiCTh, Ta/abo
3asiBa MpO BKJIOUEHHsS A0 PeecTpy HenpuHOyTKOBHX yCTaHOB Ta
oprasizamii 3a ¢opmMamH, 3aTBEPIKEHHMH BIiOMOBIAHO O
3aKOHOJIaBCTBA, — 32 OaKaHHSIM 3asIBHHKA;

MPUMIPHUK OpPHUriHANy (HOTapiajbHO 3aCBIAUEHY KOIIO) PilIeHHS
3aCHOBHHKIB, a y BHIIaJKaX, Nepea0aueHHuX 3aKOHOM, - PillleHHs
BIJINOBIIHOTO JIEPKABHOTO OpraHy, MpPO CTBOPEHHS IOPHINUYHOL
ocoou;

YCTAaHOBYHMH AOKYMEHT IOPHAMYHOI OCOOM — y pPa3i CTBOPEHHS
IOPUIUYHOT OCOOU Ha MiACTaBi BJACHOTO YCTAHOBUOTO JAOKYMEHTA;

JOKYMEHT, WO MiATBEPIKYE PEECTPALil0 1HO3EMHOI OCOOH Yy
KpalHi 11  MICHe3HaXxOJKeHHS (BHTAT i3  TOProBEJBbHOTO,
OaHKiBCBKOTO, CYAOBOTO PEECTPy TOMO), — Y pas3i CTBOPEHHS
IOPUJIUYHOT OCOOH, 3aCHOBHHKOM (3aCHOBHHUKAMH) SIKOi € 1HO3€MHa
IOpHIIHYHA 0c00a;

NPUMIPHHK  OpHriHasy  (HOTapiajJbHO  3acBiAUeHa  KOMisl)
NepelaBajbHOrO aKTa — y pas3i CTBOPEHHS IOPUAMYHOI OCOOH B
pe3ysbTaTi NEPEeTBOPEHHS, 3IUTTSI;

NPUMIPHUK  OpHriHaJy  (HOTapiajJbHO  3acBigu€Ha  KOMisl)
PO3MOALIBUOrO OajsiaHCy — y pasi CTBOPEHHSI IOPHUAMUYHOI OCOOU B
pe3yabTarti noaiay abo BUALLY;

JOKYMEHTH MJIs JepKaBHOI peecTpauii 3MiH MNpPO IOPUAHYHY
0co0y, O MICTSATbCSI B €AMHOMY JE€pPKAaBHOMY PEECTPi IOPUIAHUHHX
oci0, (pi3uuHHX 0ci0 — MIANPHEMUIB Ta rPOMAAChKUX (POPMYBaHb,
BHU3HAUYEHI YACTHHOIO UYETBEPTOIO L€l CTATTi, — Y pasl CTBOPEHHS
IOPUAUYHOT OCOOH B pe3yJibTaTi BUALITY;

JOKYMEHTH [UIsl JepKaBHOI peecTpalil MPUITHHEHHS I0PHAUYHOL
0ocoOM B pe3ysbpTaTi 3JAMTTS Ta MOAUILYy — Yy pasi CTBOPEHHS
IOPHIIMYHOT OCOOM B pe3yJIbTaTi 3JIMTTS Ta MOALTY.

2. JInsa nep:xaBHOI peecTpauii CTBOPEHHS IOPHUIHUYHOI OCOOM —
JIEepKaBHOTO OpraHy, MiICIeBOl pagd, BHKOHABYOTO KOMITETY
MiCLIeBOI pajiy MOJAIThCSI:

3as1Ba MpO JepKaBHY pPeecTpallilo CTBOPEHHS IOPHINYHOT OCOOH.

3. Ilns gepkaBHOI peecTpauii CTBOPEHHS! IOPHIMYHOI OCOOM —
BUKOHABUOT'O OpPraHy MicLeBOi paau (KpiM BUKOHABYOTO KOMITETY)
NOJAI0ThCS:

3asiBa MPO AepKaBHY PEECTpPaIliio CTBOPEHHSI IOPHAUYHOT OCOOH;

aKT MicLIeBOT paJiy PO CTBOPEHHSI BUKOHABYOT'O OPraHy;

aKT CIJIbCBKOTO (CEJIMIHOTO, MICBKOT'0) TOJIOBH MPO MPHU3HAUEHHSI
KepiBHHUKA BUKOHABUOI'O OPraHy.

YV pasi mogaHHS JIOKYMEHTIB TMpPEeACTaBHHUKOM JIOJATKOBO
MOAAETHCS] MPUMIPHUK OpHUTriHaily (HOTapiaJbHO 3acBigU€Ha KOIIis)
AOOKYMEHTA, 10 3aCBiuye HOro MOBHOBAXEHHSI.

SIKImoO AOKYMEHTH MOJAI0ThCSl OCOOHMCTO, 3asIBHUK Ipen siBiIsie
CBil MacmopT rpoMajistHUHA Y KpaiHH, a0 TUMYACcOBE MOCBIIUEHHSI
rpoMajsiHMHa Y KpaiHd, a00 NMaclopTHHUM JOKYMEHT iHo3emus, abo
MOCBiIYeHHs1 0coOU 0e3 rpoMaasiHCTBa, a00 MOCBIAKY Ha MOCTiHHE
a00 THMUACOBE MPOKHUBAHHS
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Crioci® nogaHHsI TOKYMEHTIB,
HEOOX1IHUX AJIsI OTPUMaHHS

1. YV nanepoBii ¢dopMi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM
0cOOHCTO ab0 MOMTOBUM BiJNPABJIEHHSIM.




agMiHICTPATHBHOI TIOCIYTH

2. B enekTpoHHIH ¢GopMi TOKYMEHTH MOJAIOTHCS Uepe3 MmopTal
€JIEKTPOHHHX CEpBICIB
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ITnaTHicTb (O€30IJIATHICTD)
HAJaHHS aJIMiHICTPAaTHBHOT
MOCJIyTH

besommatHo
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CTpoK HanaHHs
aAMIHICTPATHUBHOI IOCJIYTH

Jlep;xaBHa peecTpalisi IPOBOOUTHCS 3a BIACYTHOCTI MiACTaB JJIs
3yMMHEHHSI pPO3rJisily JAOKYMEHTIB Ta BIIMOBH Yy JepKaBHIH
peecTpalii npoTsromM 24 roauH Mics HaAXOMKEHHSI JOKYMEHTIB,
KpPiM BHXI1JIHHUX Ta CBSITKOBHX JHIB.

3yNuHEHHS] pO3rJIsily HOOKYMEHTIB 3IiHCHIOETBCS Y CTPOK,
BCTAHOBJICHUH [JIs1 JepKaBHOT peecTpaLlii.

CTpok 3ynHMHEHHS pO3MJIsily MAOKYMEHTIB, TMOJAaHUX s
JEepKaBHOI peecTpalii, CTAHOBUTb 15 KaJleHAApHUX IHIB 3 JATH 1X
3yTUHEHHSI
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[lepenik miacTaB [j1s1 3ylTUHEHHS
pO3rJIsily JOKYMEHTIB, MOJAHUX
IUIs1 epKaBHOT peecTpaltii

[ToganHsT NOKYMEHTIB ab0 BiIOMOCTEH, BH3HAUEHHX 3aKOHOM
Vkpainu «IIpo gepxaBHy peecTpauilo IOPUAHUYHHX OCIO, (pi3HUHHMX
0ci0 — MiAMpHEMIIIB Ta TPOMAIChKUX (POPMYBaHb», HE B TIOBHOMY
00cs3i;

HEBIMOBIAHICTb TOKYMEHTIB BUMOI'aM, YCTAHOBJIEHUM CTaTTEIO
15 3akony Ykpainu «[Ipo mepxkaBHy peecTpalliio OPHUIAUYHHX OCiO,
(pizuuHMX 0Cib — MiANPHEMLIB Ta TPOMAJCHKUX (POPMYBaHb»;

HEBIANOBIJHICTh BIAOMOCTEH, 3a3HAUEHHX Y 3asiBi PO IEpKaBHY
peecTpauiio, BiIOMOCTSIM, 3a3HAUEHUM y TOKYMEHTAaX, MOJAHUX IJIsI
JepKaBHOT peecTpallii, a0 BiIOMOCTSIM, IO MICTSIThCSI B € JTUHOMY
OEepKaBHOMY peecTpl IOpPHUOWYHHX 0ci0, (pisuuHHX o0ci0 —
MiANPHEMLIB Ta TPOMAJChKUX (POPMYyBaHb;

HEBiMOBIOHICTh BIJOMOCTEH, 3a3HAUEHHX Yy [OOKYMEHTax,
NOJAHUX JJIsl IepKaBHOI peecTpalil, BiAIOMOCTSIM, 1O MICTSATbCS B
€IUHOMY JIepKaBHOMY peecTpi IOPHUAMYHHX OCiO, (hi3MUHHX
0ci10 — MiANpPHEMLIB Ta TPOMAJICBKUX (POPMYyBaHb;

HEBIAMOBIJHICTh PEeCTpalifHOrO HOMepa OOJIKOBOT KapTKH
IUIaTHUKA MOJATKiB abo cepil Ta HoMepa nacrnopta (aist ¢pi3uUHUX
oci0, sIKi uepe3 CBOI peJiriiHi NEepeKOHaHHsI BiAMOBHJIMCS Bij
MPUHHSITTS PEECTPaLiHHOrO HOMepa OOJIKOBOI KapTKH IJIATHHKA
MOAATKiB, MOBIJOMHJIM MPO 1€ BiANOBITHHUA KOHTPOJIOIYHHA OpraH
1 MaloTh BIAMITKY B MAcHopTi Mpo MpaBo 3[AiHCHIOBATH IJIaTeki 3a
cepi€lo Ta HOMEpPOM MacrnopTa) BIAOMOCTSIM, HAJAaHUM BiANOBIIHO
no crarti 13 3akony VYkpaiau «[Ipo pepxaBHy peecTpaniio
IOPUAUYHUX 0C10, (pi3HUHHMX OCIO — MiANPHEMLIB Ta IPOMaACBKHX
(popmyBaHb»;

NOJAHHS  JOKYMEHTIB 3  TOPYIIEHHSIM  BCTAHOBJIEHOTO
3aKOHOJIAaBCTBOM CTPOKY IUIs1 TX MOAAHHS

14

[lepenik miacTaB 11t BIAMOBH Y
JepKaBHIH peecTparii

JIOKyMEHTH MOJIaHO 0CO00I0, sIKa HE Ma€ Ha 11e TTOBHOBAKEHb;

y €1uHOMY AepKaBHOMY peecTpi IOPHOHUUHHUX OCi0, (hi3HUHHX
oci0 — MiANpPHEMIIB Ta TPOMAACHKHUX (DOPMYBaHb MICTSIThCS
BIJIOMOCTI TpPO CYyIOBE pIilIEHHS IMOAO0 3a00pPOHH TMPOBEIACHHS
peecTpauifHo1 Oit;

HE YCYHYTO TIACTaBH JJIsi 3yMHUHEHHSI PO3MJISiAY HOKYMEHTIB
MPOTSITOM BCTaHOBJIGHOTO CTPOKY;

JNOKYMEHTH cyrnepeuath BHMoram KOHCTHUTYIIT Ta 3aKOHIB




Ykpainu;

MOPYUIEHO  BCTAHOBJIEHHH 3aKOHOM TMOPSIAOK  CTBOPEHHS
IOPUIUYHOT OCOOH;

HEBIAMOBIJHICTh HAWMEHYBaHHSI OPUIMYHOT OCOOM BHMOraM
3aKOHY;

IOJO 3aCHOBHUKA (yYaCHHKa) IOpPUAMYHOI  0coOH, Mo
CTBOPIOETBCS, MPOBEJIEHO [EepKAaBHY PEECTpalilo pilleHHs Mpo
MIPUITMHEHHS IOPUIUYHOT OCOOHU B pe3yJbTaTi 11 JIiKBigauii
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Pesynbrar HagaHHs
aAMIHICTPATHUBHOI IOCJIYTH

BHeceHHs1 BIANOBIAHOrO 3amucy 10 E€IMHOrO JepKaBHOTO
peecTpy OpPUOUUHHUX OcCi0, (i3HuHHX oOci0 — MiANpPHEMIIB Ta
IpPOMaJICbKHX (POPMYBaHb;

BUIMUCKA 3 €OUHOTO [EPKABHOTO PEECTPY MIOPHAMUHHUX OCiO,
(iznuHMX 0Cib — MiANPHEMIIB Ta TPOMAJCHKUX (POPMYBaHb;

YCTaHOBUMHM JOKYMEHT I0PUIUYHOI OCOOU B €JeKTPOHHIN (hopmi,
BUTOTOBJIEHHH IIUISIXOM CKaHYBaHHSI — y pa3i CTBOPEHHS! IOPHINYHOT
0COOH Ha MiACTaBl BJIACHOI'O YCTAHOBUOTO JOKYMEHTA;

MOBIJOMJIEHHSI TIpO BIOMOBY Yy JepXKaBHIH peecTpamii i3
3a3HAUEHHSIM BHKJIIOYHOTO MEepeJiiKy MiAcTaB AJis BiJMOBH
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Cniocobu oTpUMaHHSsI BiAMOBI i
(pesyabTaty)

Pe3synbraTH HajaHHS agMIHICTPATHUBHOI TMOCHYrd y cdepi
JepKaBHOI peecTpauii (y TOMYy UHCJII BHOMCKAa 3 €OHUHOrO
OEepKaBHOTO pPeecTpy OPUOHUUYHHX o0ci0, i3nuHux ocid -
HNiANpUEMLIB Ta TPOMAACbKUX (POpMyBaHb Ta YCTAHOBYMH
OOKYMEHT  IOpUOMYHOI  0coOHM) B  €JEeKTPOHHIH  opmi
OTIPHITIOJHIOITHCSI HA MOPTali €JIeKTPOHHUX CEpBiCiB Ta JOCTYIHI
IJ1s 1X MOIIYKY 32 KOAOM JIOCTYIy.

3a OaxaHHSAM 3asiBHUKa 3 €OMHOTO JEpKaBHOTO DPEECTPY
IOPUAUYHUX 0Ci0, (i3HUHHX OCiO — MiANPHEMIIIB Ta IPOMAACHKHUX
¢opMyBaHb  HaJAeTbCS BHUIKCKA Yy ManepoBid ¢opmi 3
MPOCTABJIEHHSIM MiANUCY Ta MEeYaTKH Iep:KaBHOrO peecTpaTopa Ta
MEYaTKH, BU3HAYeHOI 3JakoHOM YKpainu «[Ipo HoTapiat» (y
BUIMAJKY, SIKIIO JIEpKaBHHUM PEECTpaTOpOM € HOoTapiyc) — y pasi
MOJIAHHS 3as1BU NPO JEepKaBHY peecTpalliio y nanepoid ¢opmi.

¥V pasi BiZMOBH y JepkaBHIH peecTpalil JOKYMEHTH, oJaHl sl
AEpKaBHOT PeecTpallil, MOBEPTAIOThCS (BUAAIOTHCS, HAJCHIIAOTHCS
NOIITOBUM BiJNpAaBJECHHSIM) 3asBHHKY HE IIi3HillE HACTYITHOrO
pobouoro OHs1 3 OHS HAaOXOIKEHHS BiJ 3asBHHKA 3asiBU PO 1X
MOBEPHEHHS
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